Jlonatox 9

no Hakasy Y JIMC
y UepHiriBcekiil 061acTi

LA ADAL No &

IH®OPMALIINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUJAYA MACMOPTA FPOMAOSSHUHA YKPATHU
3 BESBKOHTAKTHWUM EJIEKTPOHHUM HOCIEM

Y pasi o6miHy nacnopra rpomagsinMHa YkpaiHu (y dopmi kapTkmn) y 3B'asky

3i 3MiHO iHdOPMaLii, BHeceHoi 4o nacnopTa

3aKiHYEeHHs CTPOKY Aii nacnopra;

OTPVMMAHHSA peeCTpauifHOro HoMepa O6MiKOBOI KapTKWM MaaTHUKa nozaTkis 3
nnatHvkie noaatkis (PHOKMM) a6o nosigoMneHHs Npo BigMOBY Big M
BUSABNEHHA NMOMUIIKK B iH(OpMalLii, BHeCeHil Ao nacnopTa;

(KpiM foAAaTKOBOI 3MiHHOT iH(OpPMaLiii);
[epxaBHOro peectpy ®isnyHux oci6 —
PUAHATTS 3a3HayYeHOro Homepa (3a 6axaHHaAM);

HeNpuAaaTHOCTI nacrnopTta Ans NoAanbWOro BUKOPUCTAHHSA;

(HanMeHyBaHHs cy6

'EKTa HAaAAHHA aAMIHICTPaTUBHOI NoCyru)

IHdopMauis npo cy6’ekta HapaHHA aaMiHiCTpaTUBHOI nocnyru

HaiiMeHyBaHHs opraHy, B $KOMy 3AilCHIOETbCS
06CnyroByBaHHs cyb’ekTa 3BEPHEHHSA:
TepuTopianbHoro nigposainy AMC

TepuTopianbHoro oprany AMC;

LeHTpy HagaHHs aAMiHICTpaTUBHOI nocnyru;

AepXaBHOro MiANPUEMCTBA, WO HanexwuTb 40 chepu
ynpaeniHHs  [IMC  abo iioro  BigokpeMmneHoro
niapo3giny

1 MicuesHaxomkeHHs cyb’ekTa
' aAMIHICTpaTMBHOI Nocayru

HaJaHHSA

IHdopMauis woao pexumy pobotn cy6'ekta

2. PR ..
HaAaHHA aAMIHICTPATUBHOI MOCYrn

TenedoH/dakc (noBigkn), aapeca
€/1IEKTPOHHOI MowT Ta Beb-caiT cyb’ekTa
HaAaHHsS aAMiHICTpaTMBHOI NoCcayru

HopmaTueHi akTn, AKMMK pernamMeHTyeThb

Csl MOPSIAOK Ta YMOBM HaAaHHsA aAMiHICTPaTUBHOI Nocnyru

3aKoHU YKpaiHu

3aKoH Ykpainn «Mpo €EAnHWUIA aepxaBHUii AemorpadivyHunii peectp Ta
AOKYMEHTW, WO MIATBEPAXYIOTb FPOMAASAHCTBO YKpaiHu, NoCBIAYYHOTh
ocoby uu il cneuianbHWin cTaTyc»;

3akoH YKpainu «Mpo rpoMagsaHCcTBo YkpaiHu»;

3aKoH YkpaiHn «[po cBo60Ay nepecyBaHHS Ta BiflbHUI BMbip Micus
MPOXWBAHHA B YKpaiHi»

AkTun KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Bia 25.03.2015 N2 302 «Mpo 3aTBEPAXKEHHS 3pa3ka
6naHKa, TexHiYHoro onucy Ta Mopsiaky odOpMneHHs, Buaadi, o6MiHy,
NEpeCnnaHHa, BUNYYEHHS, MOBEPHEHHSA AepXaBi, BU3HAHHSA HediliCHUM
Ta 3HUUIEHHA NacnopTa rpoMafsaHuHa YKpaiHus;

MocraHoBa KMY Bia 02.11.2016 N°770 «[leski NMUTaHHS HagaHHA
aAMIHICTPaTUBHWUX NOCNYT y cdepi Mirpauii»;

MocraHosa KMY 8ia 02.03.2016 N2 207 «Mpo 3aTBepaKeHHs Mpasun
peecTpalii Micus npoxuBaHHs Ta lopsaky nepesaui opraHamu
peecTpalii  iHdopmauii Ao  €avHOro  AepxaBHOrO AeMorpadivyHoro
PEECTPY»;

MoctaHoBa KMY Big 26.11.2014 N°
Mopsaky OTPUMaHH4, BUNTYYEHHS 3
AEMOrpaiuyHoro peectpy Ta 3HULLEHHS
nanbuiB pyk ocobu»

MoctaHoBa KMY Bia 24.12.2019 N° 1113 «[po 3anpoBagXeHHs
EKCNEPUMEHTANbHOrO MNPOEKTY LWOAO CrPOLIEHHS MpOLUecy nepesipku
hakTy onnatv agMiHiCTPaTUBHMX Ta iHLWIMUX nocnyr 3 BWUKOPUCTAHHSAM
MPOrpamMHoro nNpoaykty “check”»

669 «[lpo 3aTBepAXeHHs
€AnHoro AEPXaBHOro
BiAUMPPOBaHUX BiAGUTKIB

AKTU LUEHTpanbHUX OpraHis BUKOHaBYUOI
Baau

Hakas MBC Big 26.11.2014 N° 1279 «[po 3aTBepAXeHHs 3paska
3anABU-@HKETM [Ana BHeCeHHsa iHdopMauii A0 €aMHOro aepxxaBHOro
AeMorpadidyHoro peecTpy», 3apEECTPOBaAHUM B MiHicTepcTBi
toCTMUiT Ykpaiiu 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakas MBC Big 16.08.2012 MBC N° 715 «lMpo 3aTBepaxeHHs
3paskiB LOKYMEHTIB, siKi MOAAKTLCA A1 BCTAHOBAEHHS HaNeXHOCT 4o
rpoMagaHcTBa  YKpaiHW, nNpUIHATTS 00 rpoMaasiHCTBa YKpainu,

0POpPMNEHHs HabyTtTs rpoMaasiHCTBa YKpaiHu, MPUNUHEHHS
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rpomMagsiHCTBa YKpaiHu, CKacyBaHHS pilleHb NMpo OQOPMAEHHSA HabyTTs
rpoMagsHCTBa YKpaiHu, Ta XypHaniB o06niky», 3apeecTpoBaHuin B
MiHicTepcTsi tocTuuii Ykpainn 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Hakas MBC Big 16.08.2016 N? 816 «[po 3aTBepaxeHHs Mopsaaky
npoBaZ)XeHHst 3a 3asBaMu NPo OMOPMAEHHS AOKYMEHTIB ANA BUi3ay
rpoMaasH  YKpailHM 3@  KOpPAOH Ha  MOCTiMHE  MPOXWBAHHS»,
3apeectpoBaHuit B MiHicTepcTsi tocTuuii Ykpainn 09 BepecHst 2016 p.
3a N? 1241/29371.

Hakaz MBC Biag 13.04.2018 N2 311 «[lpo 3aTBepAXeHHs 3pasKis
AOKYMEHTIB, HEOOXIAHWX ANA BWIYYEHHSl, TUMYacOBOro BWUIYYEHHS
rnacrnopTta rpoMagsHuHa YKpaiHu, nacnopta rpoMaisiHuHa YKpaiHu ans
BMi34y 3@ KOPAOH, 3apEECTpoBaHUI B MiHICTEPCTBI tOCTULIT YKpaiHn 27
KBiTHs 2018 p. N? 531/31983

Hakas MBC Big 18.10.2019 N2 875 «[lpo 3aTtBepa)XeHHs Bumor ao
BiAUMMDpPOBaAHOro 06pasy 06aMuUsi 0Cco6Mu, (POTOKAPTOK, WO MOAAKTHCS
ana ocdopmieHHs abo 06MiHy [AOKYMEHTIB, WO MOCBiAYYOTh 0CO6Yy,
NiATBEPAXYHOTb FPOMAASAHCTBO YKpaiHM UM CrneuianbHuil cTaTyc ocobu, Ta
doTorpadiuHoro 306paxeHHst Ha HWX», 3apeECTpPoBaHuit B MiHicTepcTsi
rocTuuil YkpaiHu 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTW MiCUEeBUX OpraHiB BUKOHaBYOIl
B1aiv/OpraHiB MiCLLEBOro caMoBpaAyBaHHSA

BiacyTHi

YMOBM OTPpUMaHHS aAMiHICTPaTUBHOI NOCAYyru

MiacraBa Ans oaepxaHHS aaMiHICTpaTUBHOI
nocnyrm

HacrtanHs obctaBuH (Mnogiit), y 3B'A3KYy 3 AKMMM MacrnopT nignsrae
0bMiHy, a came:

e  3i 3MiHOW iHdOpMaUii, BHECEHOT 0 nacnopTa (KpiM 40AATKOBOI
3MiHHOI iHopMaUii);

° OTPUMAHHS PEECTPaLiMHOro HoMepa O6NiKOBOI KapTKW NAaTtHUKa
noaatkis 3 [lepXxaBHOro peectpy @i3snyHux 0ocCi6 — nnaTHUKIB
nogatkis (PHOKIMM) abo nosigoMneHHs npo BiAMOBY Bif
NPUAHATTS 3a3HaYeHoro HoMepa (3a 6aKkaHHaM);

° BUSAB/IEHHA MOMUIKK B IHPOPMaLii, BHECEHI A0 MacnopTa;

° 3aKiHYeHHs CTPOKY Aii nacnopTa;

e  HEeNpuAaTHOCTI nacrnopTta ANs NOAanblLOoro BUKOPUCTaHHS;

Y pasi 3aKkiH4eHHsi CTpOKy Aii nacnoprta ZAOKYMEHTU ANnsS Moro
06MiHY MOXYTb 6yTW noaaHi NpOTAroM OAHOro MicAus A0 A3aTu
3aKiHYEeHHS CTPOKY MOoro Aii.

BuyepnHuii nepenik AOKYMEHTIB,
HEeObXiAHUX AN OTPUMAHHS
aAMiHICTPaTUBHOI MOCYrK1, a TakoX BMMOrun
[0 HUX

[ns oopMIeHHs nacnopTta rpoMaasiHMHa YKpaiiu ocoba nogae:

1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBEpAXEeHWM HakasoMm MBC Bia
26.11.2014 N° 1279 (dopmyeTbCcs Ta  pO3APYKOBYETbCS i3
3aCTOCyBaHHAM 3acobiB EAVHOrO AepxaBHOro aemorpadiyHoro peecrpy
npauiBHMKOM  TEPUTOPiaNibHOro  OpraHy/TepuTopianbHOro  Miapo3ainy
OMC/ueHTpy HajaHHsS aAMiHICTpaTUBHUX nocnyr/aepxasHoro
NiANPUEMCTBA, WO Hanexutb A0 cdhepu ynpasniHHa AMC, abo #oro
BiJOKPEM/IEHOrO MiApO34iny);

2) nacnopT, Wo niansra€ o6MinHy;

3) AOKYMEHTH, WO NiATBEPAXYHOTb 06CTaBUHM, Y 3B’A3KY 3 SKUMU
nacrnopT nignarae o6bmiHy (KpiM BWMNaakiB KoM CTPOK Aii macnopta
3aKiHumMBCS);

4) [OKYMEHTU, WO nNiATBEPAXYKTb Cnnaty aAaMiHiCTpaTMBHOro
36o0py, AepxaBHOro mMuta (y pasi 06MiHy y 3B'A3Ky 3 HenpuaaTHOCTI
rnacrnopTta 414 NnoAasnblioro BUKOPUCTaHHSA) abo po3apyKoBaHa KBUTAHLA
3 NporpamMHoro npoaykty «check» abo iHpopmauito (peKBi3uTU nnaTexy)
npo cnnaTty 36opy B 6yab-sKin hopmi*;

5) [oBiAKY MpO MPUCBOEHHSA PEECTPALiMHOrO HOMepa O06/iKOBOI
KapTKu nnaTtHuMKa noAaaTkiB 3 [lepxaBHOro peectpy @i3nuyHux oci6 —
nnaTtHukie noaatkis (PHOKIM) abo nosiaoMneHHs Npo BiAMOBY Big Moro
NPUAHATTS  (Ana  ocib, sKi  4yepe3 CBOI peniriiHi  NepeKoHaHHA
BiAMOBWINCA Bi4 MNPUNHATTS 3a3HayeHOro HoMepa) - 3a  YMOBM
peecTpauii B [lep>xaBHOMY PeECTpi hi3nUHUX OCI6 — MAaTHUKIB NOAaTKIB
Ta IHWKX 060B’A3KOBMX Mnatexis a6o OTPUMaHHS MOBIAOMJIEHHS NpPo
BiAMOBY BiA NPUAHATTA 3a3HauyeHOro Homepa (4na ocib, sAKi Yepes cBoi
pEeniriiHi - MepekoHaHHsa BIAMOBWIMCA BiA MNPUNHATTA  3a3HauYeHoro
Homepa). Skwo Taka iHdopMauia nopaBanacs nig 4ac
ocdopmMneHHa nacnopra, wWo niansrae o6MiHy BignoBigHi
AOKYMEHTU He HafjarTbCH;

6) [OOKYMEeHTW, WO niATBEPAXYHOTb BIAOMOCTI AN BHECEHHS
A0MAaTKOBOI 3MiHHOI iHPOpMaLii 4O 6E3KOHTAKTHOIrO €fEKTPOHHOIO HOCIs,
L0 MICTUTbCSA Yy NacnopTi:

6.1) [0BiAKY NPO NMPUCBOEHHS PEECTPALLIMHOrO HOMepa 06/1iKoBOI
KapTKky nnaTtHWKa nogaTkie 3 [lepxaBHoro peectpy disnuHux ocib —
nnartHukiB nogatkis (PHOKIIM) abo NoBiAOMNEHHS Mpo BiAMOBY Bij, Moro




npuitHaTTa  (ana  oci6, ski 4epe3 CBOi penirinHi  NepeKkoHaHHs
BIAMOBUNUCS BiA NPUAHATTS 3a3Ha4yeHoro Homepy) - 3a__yMoBu
peectpadii B [lepxaBHOMY peecTpi di3nuHuX OCi6 — MiaTHUKIB noaaTkis
Ta iHWKUX OBOB’A3KOBUX MnnaTexiB abo OTpUMaHHA MOBIAOMJIEHHS MPO
BiAMOBY Bifl NPUMHATTS 3a3HayeHoro Homepa (Ans oci6, AKi yepes cBoi
penirifHi  MepekoHaHHs BIAMOBWAUCS Bi4 MNPUMAHATTS  3a3HA4€HOro
HoMmepa). Slkwo Taka iHdopMauia nopasBanaca nig  vac
odopMieHHs MNacnopTta, Wo nignsrae o6MmiHy BignosigHi
[OOKYMEHTM HEe HapaloTbCs;

6.2) Npo Micue MpOXWBaHHs - AOBiAKY NMPO peecTpauito Micus
NpoXkuBaHHs 0co6u a6o AOBiAKY MPO 3HATE Micue MPOoXKMBAHHSA
(3a 3pa3kamu HaBeaeHwMu y gopaTtkax 13, 16 po MNpasun peectpadii
MiCLS NPOXWBaHHSA, 3aTBepAXeHux noctaHosowo KMY N2 207 sia
02.03.2016) abo poBiaKy Npo peecTpauilo Micus MPOXXKUBAHHS
(BupaHy no 04.04.2016 3a 3pa3koM HaBeaeHuM y aoaaTtky 11 ao
MopaaKy peecTpauii Micus NpoXuBaHHA Ta Micua nepebyBaHHsa disnyHMX
oci6 B YKpaiHi Ta 3pa3kiB HeobXiAHWX [AOKYMEHTIB, 3aTBEPAXEHOro
Hakasom MBC Big 22.11.2012 N2 1077). [doBiaka Hapa€Tbcsa y pasi
3miHM iHdopmauii npo Micue NpoXXMBaHHA, Nicns aaTu Buaadi
rnacnopra, wo nignsra€e o6MiHy;

6.3) Npo HApOAXEHHS AiTeil — CBIAOLTBA NPO HAPOAXEHHS AiTei
(3a HasiBHOCTI);

6.4) npo W6 i posipeBaHHs W6y — CBIAOUTBO MPO WG,
CBiAOUTBO MpoO po3ipBaHHs Wby, PpilleHHS Cyay MpO  PO3ipBaHHS
Wby, sake Habpano 3akoHHOI cunu, abo BUAAHWUIA KOMMETEHTHUMMU
opraHaMu iHO3EeMHOI AepXaBu AOKYMEHT, AKMIA 3riAHO 3 1 HauioHanbHUM
3aKOHOABCTBOM MiATBEPAXYE BiANoOBiAHWI (akT (3a yMOBM YKNAAEHHS
wnoby abo peecTpauii akTy UMBINbHOrO CTaHy Npo WOro po3ipBaHHs
nicns BUAAadi nacnopra sakuii 06MiHIETBCS);

6.5) npo 3MiHy iMeHi — CBiAOUTBO MPO 3MiHY iMeHi, CBIAOUTBO Npo
HapoMXeHHs, CBIAOUTBO Mpo W6, CBIAOLTBO MPO PO3ipBaHHA W06y,
pilleHHA Cyay Mpo po3ipBaHHs Wby, sike Habpano 3aKoHHOI cunn, abo
BUAAHWA KOMMNETEHTHUMW OpraHaMmn iHO3EMHOI AepXaBu AOKYMEHT, AKUMN
3rigHoO 3 i HauioHaNbHUM 3aKOHOAABCTBOM MIATBEPAXYE BIANOBIAHWNIA
dakT (3a ymMOBM 3MiHWM Mpi3BuLLa, iMeHi abo no 6aTbkoBi nicng Aatu
BMAAYI NacrnopTa iKWt OBMIHIOETLCSH).

Ons odopMmneHHs nacnopra ocobi, fAKa He Moxe
nepecyBaTUCA CaMOCTIHHO Yy 3B'AA3KYy 3 TpUBasiMM Ppo3JiafAoM
300pOB’A, SKUI NIATBEPAXYETLCA MEAUYHMM BUCHOBKOM 3aknagy
OXOPOHU 340POB’A, 0ODOPMNEHUI B YCTaHOBNIEHOMY NOpsAAKY, abo 0cobi,
Aka Bin6yBa€ nokapaHHsi B YCTAHOBaX BUKOHaHHSA NokapaHb abo
nepebyBa€ Ha TPUBasIOMy CTaUiOHapHOMY JlikyBaHHI B 3akjagax
MO3 3akpuTOoro TWUMYy [OAATKOBO MOAAETbCA OAHa QoToKapTKa
po3MipoM 10 X 15 caHTMMeTpiB A5 BHECEHHS BiAUM®POBAHOro obpasy
06AMUYS 0COBU LWINAXOM CKaHyBaHHS i3 3aCTOCyBaHHAM 3acobis Peectpy.
doTokapTka NoBWHHA BiAnoBsiaatM Bumoram Ao BiaumdposaHoro obpasy
06nMyus 0cobu, (OTOKAPTOK, WO MOAATbCA AN odopMaeHHs abo
06MiHY  [IOKYMEHTIB, WO MOCBiAYylTb 0CO6Yy, MIATBEPAXYOTb
rPOMaAsHCTBO  YKpaiHM  uuM  cheuianbHWii  cratyc  ocobu, Ta
doTorpadiyHoro 306paxeHHs Ha HUX, 3aTBepaXeHoro Hakasom MBC Big
18.10.2019 N¢ 875.

BHeceHHs A0 3asiBM-aHKeETM Ta Yy nojanblioMy Yy nacnoprt
HanucaHHA CKIagoBUX iMeHi  «npisBuwa» Ta  «iMeHi»
30iiICHIOETBCA YKPAiHCbKOK MOBOKO Ta JIaTUHCbKMMM JiTepaMu
sBignosiaHo po Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
flaTUHULE0, 3aTBepaXKeHo nocraHoBorw KMY Big 27.01.2010 Ne
55.

3a HeobXiAHOCTI HamucaHHsA npisBuwa abo/Ta iM’'a NaTUHCbKUMKU
niTepaMu BIANOBIAHO A0 HaMWCaHHSA Yy paHille BMAAHMX Ha iM’a ocobu
JOKYMEHTax, MOAAaETbCs nNuCbMOBa 3asBa (AOBiIbHOI  dopmu) Ta
[OKYMEHT, WO NiATBEPAXYE 3a3HayeHu akT, a came:

- macrnopT rpomMagsHuHa YKpaiHu, nacnopTt rpoMaasHuHa
YKpaiHu Anst BUisay 3a KOPAOH, NPOi3HWUIA AOKYMEHT AUTUHM;

- [IOKYMEHT, WO NIATBEPAXYE (haKT HAaPOAXKEHHS, 3MiHU iMeHi (Y
TOMY 4uChi y pasi yknageHHs abo posipBaHHA wWoby), BMAAHOrO
KOMMETEHTHMM OpraHOM iHO3eMHOI JAepXxaBu Ta JeranisoBaHoro B
YCTaHOB/IEHOMY MOPSIAKY ;

- paHiwe BuAaHi nacrnopTta Ha iM’a autuHu/6aTtbkis (abo oaHoOro
3 HMX)/OAHOrO 3 MOAPYXXKS, Y TOMY 4WCAi B nacnoptax Als BUi34y 3a
KOPAOH, BUAAHWX iHO3EMHWMUM Aep)XaBaMun, AKLWO ANTUHA/6aTbKM/OanH 3
MOAPYXXKSA € IHO3EMUAMMU.
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Yy pasi noaaHHs 3asBM-aHKeTU 3aKOHHUM
NpeAcTaBHUKOM/YMOBHOBAXEHOK  0COB0K0  aAMiHICTpauil  yCTaHOBM
BUKOHAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaatnTbCA LOKYMEHT, o nocBiAYYE ocoby 3aKOHHOIro
rnpeacTaBHWKa/ynoOBHOBaXeHOi 0cobu Ta AOKYMEHT, WO NIATBEPAXYE
MOBHOBAXEHHS 0CObU SIK 3aKOHHOrO NMpeAcTaBHUKa (KpPiM BUMNAAKIB, KON
3aKOHHWUM NpeACTaBHMKOM € OAMH i3 6aTbKiB)/yNOBHOBaXeHOI 0Cobu
aZMiHiCTpauii yCTaHOBM BMKOHaHHS nokapaHb abo 3aknagy MO3
3aKpuTOoro Tuny.

BuaaHi KOMNETEHTHUMM OpraHaMu iHO3EMHOI AepXaBu AOKYMEHTH,
o nogarTbCa Ans  OodOpM/IEHHs nacnopTta, 3acBiA4vylTbCA B
yCT@HOB/IEHOMY 3aKOHOZABCTBOM MOPSAKY, AKLWO iHWe He nepeabayveHo
MDKHapoAHMMUK JoroBopamMu YkpaiHu. Taki AOKYMEHTUM MnoAatTbCa 3
rnepeknanoM Ha yKpaiHCbKy MOBY, 3aCBig4€HWUM HOTapianbHO.

OpwuriHann AOKYMeHTiIB noBepTatTbCa 0COobi (KpiM AOKYMEHTIB, WO
niagTBEpAXYOTb CniaTy aAMiHICTpaTUBHOrO 360py Ta AEPXaBHOMO MUTA)
abo ii  3aKOHHOMY NpeACTaBHUMKY/YMOBHOBaxXeHin ocobi  nicns
OMOPMIIEHHA 3aABU-GHKETHU.

Y pasi nojaHHA AOKYMEHTIB MpOTAroM OAHOro Micsausd A0 AaTtu
3aKiHUYeHHS CTPOKY Aii macrnopTa, nacnopT Mnicns NpUMOMY AOKYMEHTIB
noBepTaETbCA 0COb6i Ta 34a€TbCA HEW nNi4 4ac OTPMMAHHA HOBOrO
rnacnopra.

3a NMMCbMOBOIO 3a8BOKD OCOBM NacnopT, Wo nianarae ooMiHy (Kpim
BUMAAKIB HEMpuAATHOCTI nacrnopta ANs MNOoAanblioro BUKOPUCTAHHSA),
nicns NpuinoMy AOKYMEHTIB MOxe 6yTu MoBepHyTU 0cobi Ta 34a€TbCH
HE NiJ Yac OTpMMaHHSA HOBOro NacnopTa.

10.

Mopsaok Ta cnocib NnogaHHA AOKYMEHTIB,
HEOBXiAHUX ANS OTPUMaHHS
aAIMiHICTpaTUBHOI NOCAYrn

poMagaHuH YKpaiHM 3 MeTOK MOAAaHHS [OKYMEHTIB Ta 3asBu-
aHkeTn ana odopMIEHHS nacnopTa y 3B'd3Ky 3 0obMiHOM nacnopta (Yy
dopMi  KapTKu) O0COBUCTO 3BEPTAETbCH HEe3anexHo Big Micusa
MPOXUBaHHA A0 6yab-AKOro:

- TepwuTopianbHOro oprany AMC;

- TepwuTopianbHOro nigposainy AMC;

- UEHTPY HadaHHa  aAMIHICTpaTUMBHUX  MNOCNYr/AepXXaBHOro
MiANPUEMCTBA, WO HanexuTb Ao cdepu ynpaeniHHg AMC, abo woro
BIAOKPEMNIEHOrO NIiAPO3A4iNY — 338 yMOBU HasIBHOCTI 06/5184HaHHS AN1S
rnpuriioMy 3asB 3acobamu  €AMHOrO AEPXaBHOro AemMorpa@iyHoro
Peectpy.

dkwo ocoba BM3HaHa cCcyaoM obMmexeHo aie3gaTHow  abo
He[Ie34aTHO, AOKYMEHTM Ta 3asiBa-aHKeTa noJarTbCs OAHWUM i3 i
3aKOHHUX NpeACTaBHUKIB (04HUM i3 6aTbkiB (YCMHOBOBaYiB), OMiKYHIB,
MiKyBanbHUKIB abo iHWNX 3aKOHHUX MpeACTaBHUKIB).

Akwo ocoba, BiAbyBaE mnoKapaHHs B YCTaHOBax BUKOHaHHS
rnokapaHb abo nepebyBa€e Ha TpuMBanoOMy CTauiOHApHOMY JiKyBaHHi B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTU noaarTbCa  4vepes
yrnoBHOBaXeHy 0coby aaMiHiCTpaLii BiANOBIAHOI YCTaHOBM 4YuM 3aknaay Ao
TeputopianbHOro niaposaginy AMC 3a MicueM po3TawyBaHHS
aaMiHicTpaudii BignoBiaHOI ycTaHoBMU a6o 3aknaay.

Ana nodaHHA AOKYMEeHTiB 0Ccobok, sika y 3B'A3KYy 3 TpuBanum
pO3/1aZl0M 340pPOB’S HE MOXe nepecyBaTUCst CaMOCTIMHO, 3@ 3BEPHEHHAM
Takoi ocobu abo il 3aKOHHOro rMpeacTaBHMKa, 0OPMIEHMM Y MUCbMOBIN
dopmi, 3MIACHIOETbCA BUI3A nMNpaUiBHUKA TepuTopiasibHOro
opraHy/TeputopianbHoro nigpo3giny [OMC/ueHTpy HagaHHSA
aaMiHICTPaTUBHUX MNOCNyr/Aep)XaBHOro niaAnNnpuMeMcTea, WO
HaNneXwuTb Ao cchepu ynpaBiiHHSA AMC, abo noro
BiAOKpeMJIEHOro niapo3ainy 3a MiCueM npoXuBaHHA 0cobu abo
MPOXOAXEHHS NIKYBaHHS.

11.

MnartHicTb (6e3onnaTtHicTb) HaZaHHSA
aZMiHICTpaTUBHOI NOCNyrn

AAMiHICTpaTMBHa nocnyra nnaTtHa

Y pasi nNaTHOCTI:

11.1.

HopMaTnBHO-NPaBOBi akTW, Ha MiACTaBi AKUX
CTArY€ETbCA nnaTa

n.n. a) n. 6 cr. 3 [Aekpety KabiHeTy MiHicTpiB YKkpaiHu «[po
AepxasHe muTo» Big 21.01.1993 N2 7-93.

Ct. 20 3akoH YkpaiHu «[po €AUHUIN AepXxaBHWUI AeMorpadiuHunii
PEECTP Ta [AOKYMEHTW, WO MNIiATBEPAXYIOTb IPOMAaASiHCTBO YKpaiHu,
noceia4vyoTb 0Coby um ii cneuianbHUn ctatyc» Bia 20.11.2012 N? 5492 -
VI,

MocraHosa KMY Big 02.11.2016 N°770 «[esKi NMUTaHHSA HaZaHHSA
AAMIHICTPaTUBHUX NOCNYT y cdepi Mirpadii».

11.2.

Po3Mip Ta NopsAaoOK BHECEHHS nnaTu

Po3Mmip aaMiHicTpaTMBHOro 360py 3a 0OpMJIEHHS Ta BUAAYY nacnoq




(aaMiHicTpaTuBHOro 360py) 3a nnartHy
aAMiHiCTpaTUBHY Nocnyry

3 AHA 0(POPMIIEHHS 3aABU-aHKETU Y CTPOK:

He ni3Hiwe Hi)k yepes 20 po6ounx gHiB - 372 rpH.
(126 rpH. BapTiCTb aAMiHICTPAaTUBHOI NOCAYrn Ta 246 rpH.
BapTICTb 6n1aHka);

He ni3Hiwe HiX« yepes 10 po6ounx gHiB - 498 rpH.
(252 rpH. BapTiCTb aAMiHICTPaTUBHOI NOCNYrKM Ta 246 rpH.
BapTIiCTb 6naHkKa;

Ta [AepxXaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBaHWX MiHIMyMu
foxoaiB rpoMassiH) (cnnayvyerbcs Tilbku y pasi 06MiHy y 3B’s3Ky 3
HenpuaaTHICTIO NacnopTa /1 NoAasbLIOro BUKOPUCTAHHA).

Onnarta HazaHoi MOCNYrn 3AIMCHIOETLCA LWISXOM MnepepaxyBaHHs
3a@MOBHMKOM KOLWTIB yYepe3 6aHKu, BiAAINEHHSA MOLWTOBOro 3B'A3ky abo
NPOrpamMHO-TEXHIYHI KOMMIEKCU CaMOO6CYroByBaHHS.

11.3.

Po3paxyHKOBUI paxyHOK A5 BHECEHHS
niaaTtu

12.

CTpoK HaZaHHs afAMiHICTpaTUBHOI NOCAy M

[MacnopTt BMaaeTbca:

He ni3Hiwe Hix yepe3 20 pobounx AHIB 3 AHA OPOPMNEHHS 3asiBu-
aHKETU ANt MOro OTPUMaHHsA;

He ni3Hiwe Hix yepe3 10 pobounx AHIB 3 AHA OMOPMAEHHS 3asBu-
aHKETW 4519 MOro TEPMIHOBOIO OTPUMaHHS.

13.

MNepenik niacTae ANs BiAMOBU y HajaHHi
aZIMiHICTpPaTMBHOI Nocnyru

BiAMOBa 3asBHUKY B NPUWHATTI AOKYMEHTIB Ta oOMOpPMIIEeHHiI
3afABM-aHKETU 3MINCHIOETbCS Y pasi HenoaaHHs MOBHOro nepeniky
AOKYMEHTIB (Y TOMy 4uchi, y pasi He MiATBepAXEeHHS 3a AOMNOMOro
MporpamMHoro NpoAYKTY «check» iHopmauii npo cnnarty
aAMIHICTPaTUBHOIO 360py**) abo He BIAMOBIAHICTL X OMOPMAEHHS
BMMOraM 3akoHOAaBCTBa.

BiamoBa Bia ocopmiieHHs un Buaaui nacnopra 3a pesynbTatamu
PO3rNAAy 3asBU-aHKETU Ta MOAAHUX AOKYMEHTIB HaAaETbCA 3asABHUKY Y
pasi aKLWwo:

1) ocoba He € rpoMagsaHUHOM YKpaiHu;

2) ocoba Bxe oTpumana nacropT (y TOMy umchi nacnopTt 3paska
1994 poKy), sIKuit € AiACHUM Ha AeHb 3BEPHEHHS (KpiM BMMaAKiB O6MiHY
nacropTa y 3B'A3KYy 3 BMSBNIEHHSIM MOMWIKMU B iH(MOpMaLii, BHECEHi Ao
HbOrO; 3BEPHEHHS ANns O6MiHY nNpoTAroM OAHOMO MicsAus A0 AaTv
3aKiHUeHHs CTpoKy il macrnopTa; HenpuaaTHOCTI AAs NOAanblIoro
BUKOPUCTaHHA);

3) AaHi, oTpumaHi 3 6a3 jJaHux PeecTpy, KapToTek, He
NiATBEPAXYOTb HafdaHy 3asBHUMKOM iHdOpMaLuilo (30kpema, y pasi He
NiATBEPIXKEHHSA 33  AOMOMOroK  MPOrpamMHOro  MpoaykTy  «check»
iHtbopMauii npo cnnaTy aaMiHicTpaTBHOro 360py);

4) 3a BMAayero nacrnopra 3BepHYBCA 3aKOHHWI npeacTaBHUK, KU
HE Mae [OKYyMEHTa/JlbHO MiATBEPIXKEHUX MOBHOBAXEHb Ha OTPUMaHHS
nacnopra;

5) ocoba noaana He B MOBHOMY 06CS3i AOKYMEHTU Ta iH(OpMaLito,
HeobxiaHi ANng 0OPMIIEHHS | BUAaYi nacnopra.

14.

PesynbTaTt HaaaHHsA aaMiHiCTpaTUBHOI
nocnyrm

Bugauya nacnopta rpomagsiHMHa YkpaiHu abo BsigMoBa Bia #oro
OMOPMNEHHS UM BMUAAYI.

15.

Cnocobu oTpuMaHHs BiAnoBiai (pesynbTaTy)

Y pasi npuiHATTS PpilleHHs npo BigMOBY B NPUAHATTI
AOKYMEHTIB Ta O0dOpM/IeHHi 3asiBU-aHKETU TepuTopianbHui
opraH/TepuTtopianbHuii nigposain AMC/ueHTp HagaHHs AAMIHICTPaTUBHMNX
nocnyr/AepXaBHe MiANPUEMCTBO, WO HAaNeXWTb A0 Chepu ynpassiHHS
AMC, abo 1oro BigokpemneHui nigpo3ain iHMOPMYye 3asBHMKA npo
BIZAMOBY i3 3a3Ha4YeHHsM MiACTaB TaKoi BiAMOBU. 3a 6aXaHHAM 3asBHUKA
BIZAMOBa HaZl@a€TbCSA B MUCbMOBOMY BUMSAI.

Ans OTPUMaHHS nacnopta ocoba abo i 3aKoHHWI
NpeacTaBHMK/ynoBHOBaXeHa ocoba (y pasi MNoAaHHs 3asBu-aHkeTw
3aKOHHMM  MPEeACTaBHUMKOM/YMOBHOBAXEHOK 0CO60K0) 3BepTaETbCs
0Cco6uUCTO [0 TEepUTopianbHOro opraHy/TepuTopianbHOro  Miaposainy
AMC/ueHTpy HaZaHHSA aAMIHICTPaTUBHUX nocnyr/Aep>XaBHoro
NiANPUEMCTBA, WO HaneXwuTb A0 chepu ynpasniHHS AMC, abo Woro
BIJOKpPEMNIEHOrO MiApPO34iNy, SAAIKUIA NPUAHAB AOKYMEHTU ANns Horo
O(OPMNEHHS.

Y ~pasi OTpuMMaHHa  nacrnopta 3aKOHHUM  MPEACTaBHUKOM
/yNOBHOBaXEHO0 0Co60t0 (y pasi MoAaHHS 3asiBM-aHKETM 3aKOHHUM
MPEACTaBHUKOM/YMOBHOBAXEHOK 0CO60I0) MOAAETLCA AOKYMEHT, Lo
MoCBIAYYE X 0coby Ta NiATBEPAXYE FPOMaASHCTBO.
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SAKLWO A0 6E3KOHTAKTHOrO ENEKTPOHHOrO HOCis, WO MICTUTLCH Yy

rnacnopTi BHeCeHO BiguudpoBaHi BIAOUTKM nanbuiB pyk - nacnopt
BWMAAETLCA 3a YMOBM MPUCYTHOCTI ocobu Ha iM's sikoi ocphopmneHo
nacnopr.

Ans oTpuMaHHA HOBOro nacrnopra ocob6a 34a€ nacnoprT, wWo
niansaraes o6MiHy, Ta 6yB NoOBepHyYTUN 1 Nic/A NPUUHATTA 3as8BU-
aHKeTu Ha nepioa obopM/IeHHS HOBOIO Nacnopra.

AKLWO AOKYMEHTU Ansa oOpMIEHHSA nNacnopta noAaBanucs ocoboto,
sIKa He MOXe rnepecyBaTUCs CaMOCTIMHO Yy 3B’A3KYy 3 TpUBaaAUM po3aaoM
30pOB’'s, npauiBHuK TepuTopianbHOro opraHy/TepuTopianbHOro
niapo3ainy AMC/ueHTpy HaZaHHSa aZAMiHICTpaTUBHUX MOCNYr/AepXaBHOro
MiANPUEMCTBA, WO HanexuTb Ao cdepu ynpasniHHa AMC, abo #oro
BiZJOKPEMIEHOrO NiAPO3AiNy 34INCHIOE BpYUYEHHSA nacnopTta Takin ocobi 3a
MicuemM ii NpoXkMBaHHSA a6o 3a MicLLeM NPOXOAYKEHHS JIIKyBaHHSA.

Akuwo ocoba, BiabyBae MoOKapaHHs B YCTaHOBax BWKOHAHHS
rnokapaHb abo nepebyBae Ha TpuBanoMy CTaUiOHAPHOMY JiKyBaHHI B
3aknagax MO3 3akpuToro TuMy, BPYYEHHS nacrnopta TakKiii ocobi
3AINCHIOETLCSA yepes YNOBHOBaM>eHY ocoby apmiHicTpauii
BiANOBIAHOI yCTAaHOBM 4uM 3aknagy.

Y pasi npuiHaTTS pilleHHs npo BigMOBY B 0O OpPMAEHHI uu
BuAadi nacnopra 3a pe3ynbTaTaMu po3rfsay 3asBU-aHKeTU Ta
NoAaHWX [AOKYMEHTIB 3a8BHWKY HaZa€TbCAa MUCbMOBA BiAMoBiAb 3
O6rpyHTYBaHHAM MPUYMH BiAMOBMU.

Y pasi nojaHHs  3asBUM-aHKETW uyepe3  UEeHTP  HaAaHHSA
aAMIHICTPATUBHUX MOCNYr/AepXaBHe MiAMPUEMCTBO, WO HanexuTb A0
chepn ynpaeniHHa JMC, abo W#oro BigoKpemneHuit  niaposain
TepuTopianibHUI  OpraH/TepuTopianbHuic  nigpo3ain  AMC  Haacunae
MUCbMOBE MOBIAOMJIEHHA MPO MPUNHATE PpilleHHS A0 BiANOBIAHOMO
cyb’ekTa AN NoAanblIOro BpYYEHHS 3a8BHUKY.

Ocoba abo i 3aKOHHWI NpeacCTaBHMK/YNMOBHOBaXeHa ocoba Mae€
npaBo MOBTOPHO 3BEPHYTUCA B pa3i 3MiHWM abo yCyHEHHsI 06CTaBuH, Y
3B'A3KYy 3 SKUMK KoMy 6yno BiAMOBNEHO B MPUMHATTI [JOKYMEHTIB,
oOpMAEHHI UM BMaadi nacnopra.

* Y pasi noaaHHa 0coboto abo ii 3aKOHHUM NpeACTaBHUKOM Mif Yac NPUMOMY AOKYMEHTIB iHdopMauii (peKkBi3uTiB nnatexy) npo
cnnaty aaMiHictpatMeBHOro 36opy B 6yaAb-fKilh GopMi, 3a skol Moxe 6yTu nepesipeHo (akT oniath i3 BUKOPUCTAHHSAM
NporpamMHoOro NpOAYKTY «check», KBUTaHUIA PO34pPYKOBYETLCSA BiANOBIAHUM npauiBHUKOM TEPUTOPIanNbHOro
opraHy/TeputopianbHoro nigposainy AMC/ynosHosaxeHoro cy6’ekta 3a AOMOMOroOK MPOrpaMHOro MpoaykKTy «check» y pasi
TEXHIYHOI MOXIMBOCTI.

YBArA! ¥ pasi HagaHHs HenpaBaueoi iHgopmauii (koa KBUTaHLUIT HE NiATBEPAXKYETLCA 3a AONOMOrOK NPOrpaMHOro
npoaykry <«check»)/indopmadii npo cnnaty aamiHicTpaTMBHOro 360py He niagTBepawnacs 3asiBHUKY 6yae
BiAMOBJ/IEHO Y HaAaHHI aAMiHiCTpaTUBHOI Nnocnyru.

** BigMOBa 3asBHUKY B NPUAHATTI AOKYMEHTIB Ta O(OPMIEHHI 3asiBU-aHKETU HAAAETbCA Yy pasi He NIATBEPAXEHHS MpaLiBHUKOM
TEpUTOpiasibHOrO opraHy/TepuTopianbHOro niapo3ainy AMC/ynoBHOBaXeHOro Cy6’ekta 3a AOMOMOroK MPOrpaMHOro MpOAYKTY
«check» iHdopMaUii Npo cnnaTy aaMiHICTpaTUBHOrO 360py siKy HaaaB 3asiBHUK Mif Yac NOAAHHSA AOKYMeHTIB (nepesipseTbes y pasi
NOAaHHA 3aABHUKOM KOAY KBUTaHLII).

HauanbHuK Bigainy 3 nutaHb rpOMaasiHCTBA, NacnopTusadii,

peecTpadii Ta emirpauii YAMC y YepHiriBcbkiii o6nacri BikTtopisa CEHIHOK




