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IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI nocnyrun

O®OPMJIEHHS I BUOAYA NMACMOPTA TPOMAASAHUHA YKPAIHU
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y pasi o6MiHy nacnopra rpomagsHuHa YkpaiHu 3paska 1994 PoKy (y dopmMi kHMKeukn)

3i 3MiHOO iHOpMaLLi, BHeceHoi A0 nacnopta (npissuLia, iMeHi,

y 3B’A3KYy:

no 6aTbKoBi, faTn HapOAXeHHs, MiCUus HapoaXeHHs);

BUABNEHHS NOMWUNKK B iHpOpMaLii, BHeceHoi go nacnopra;

HeNpMAATHOCTI NacnopTa ANns NoAanbLoro BUKOPUCTAHHS;

AKWO ocoba focarna 25- yu 45-piuroro BiKy Ta He 3BepHynacs B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY HE Mi3Hille
AK Yepe3 MicAub Micna AoCArHeHHS BIANOBIAHOrO BiKY ANS BK/EHOBAHHS A0 nacnopta rpomMajsiHvHa YKpaiHu 3paska

1994 poky HOBUMX oTokapTok;

Y pasi 06MiHy nacrnopTa rpoMaasiHuHa YKpaiHu 3paska 1994 POKY Ha nacnopTt 3 6e3KOHTaKTHUM €/1EeKTPOHHUM HOCIEM

(3a baxaHHsaM).

(HaliMeHyBaHHs cy6'ekTa HagaHHs aAMIHICTPaTUBHOI Mocnyru)

IHdopmauia npo cy6’ekra HagaHHs aaMiHicTpaTMBHOI nocnyrm

HaimeHyBaHHs oprany, B SAKOMY
3AiNCHIETBLCH 06CNyroByBaHHs cyb’ekTa
3BEPHEHHS:

TepuTOpianbHOro niapo3ainy AMC;

UGHTDY HaZaHHA aAMiHICTpaTUBHUX MNOCAyr;
AEPXAaBHOrO MiANPUEMCTBA, WO HanNexuTb A0
chepum ynpaeniHHa  OMC, abo noro
BiJOKDEMNIEHOIrO niaposainy

MicuesHaxomxeHHs cyb’ekTa
aAMIHICTPaTUBHOI Mocayru

HaJaHHSA

IHdopmauis woao pexunMy poboTtn cy6’ekTa
HaZlaHHA aAMIHICTPaTUBHOI nocnyru

TenedoH/dakc (noBiaku), ajpeca
€NEKTPOHHOI MOWTK Ta Be6-caiiT cy6'ekTa
HaZaHHA aAMiHICTpaTMBHOI nocnyru

|

HopmaTtusHi akrn,

AKNMU pernaMeHTy€ETbCS NOPSIAOK Ta YMOBM HaAaHHS aAMiHICTPaTMBHOI Nnocayru

3aKoHu YkpaiHu

3aKoH YkpaiHu «Mpo EamHmii AepXaBHWUA aemorpadiyHumii peectp
Ta  [OKYMEHTH, Wo  niATBEPAXYTb  rPOMaAsiHCTBO YKpaiHu,
NOCBIAYYIOTb 0CO6Y uu i cnewianbHuii CTaTyc»;
3aKoH YkpaiHu «Mpo FPOMaAstHCTBO YKpaiHu»;
3aKkoH YkpaiHn «[Mpo CcBO60OAYy MnepecyBaHHS Ta BiflbHWUIA
MICLS NPOXMBaHHA B YKpaiHi»
| 3aKkoH YkpaiHn «[lpo TuMyacosi 3axo4u Ha nepiog MpoBeAeHHSN
AHTUTEPOPUCTUYHOI onepadii»

MocTtaHoBa BPY Big 26.06.1992 N°© 2503-XII «Mpo 3aTBepaxeHHs
MOMIOXEHb  MPO  MacnopT rpoMajsiHuHa YkpaiHu Ta npo nacnopt
rpoMazdsHUHa YKpaiHu Ans Buisay 3a KOPAOH»

Lexper KabiHery MiHicTpiB  Ykpainm Big 21.01.1993 N°7-93
«[po AepxaBHe MUTO»

BMbIp

AkTun KabiHeTy MiHicTpis YKpaiHn

nocraHoea KMY Big 25.03.2015 N° 302 «[po 3aTBepaXeHHs
3paska 6r1aHka, TexHiuHoro onucy Ta Mopsiaky odopmneHHs, sugaui,
06MiHy, nepecunaHHs, BUTYUEHHS, MOBEPHEHHS AepXaBi, BWU3HAHHS
HEAINCHUM Ta 3HULLEHHS nacnopTa rpoMagsHnHa YkpaiHms»;

nocraHoea KMY Big 02.11.2016 N°770 «[leaki NnuTaHHs HagaHHs
AAMIHICTPaTUBHUX NOCAYT Yy cepi Mirpatuii»;

nocraHoea KMY Big 02.03.2016 N° 207 «lMpo 3aTBepaxeHHs
Mpasun peectpauii micus NPOXuBaHHA Ta Mopsaaky nepeaadi opraHamu
peecTpauil iHdopmauii go €amHoro AEpXaBHOro gemorpadiyHoro
peeCTpy»;

nocraHoBa KMY Big 26.11.2014 N° 669 «lpo 3aTBepaXeHHs
| Mopsiaky  oTpuMaHHs, BUNTyYEeHHs 3 €AMHOro  pepxasHoro
AemorpadiyHoro peectpy Ta 3HULEHHSA BiaUM@pPOBaHUX Big6UTKIB
nanbLiB pyk ocobm».

MoctaHosa KMY Big 24.12.2019 N° 1113 «[po 3anposagxeHHs
EKCMEPUMEHTANbHOIO MPOEKTY LWOAO CrpOLUEHHS npouecy nepesipku
(akTy onnaTu aAMiHICTPaTUBHUX Ta iHWMUX MoCNyr 3 BUKOPWUCTAHHAM
NPOrpamMHoro npoaykry “check”s»

AKTW LUEHTpanbHMUX OpraHis BUKOHaBYOI Braaun

Hakas MBC Big 16.08.2012 MBC N° 715 «[po 3aTBepaXeHHs
3PpaskiB AOKYMEeHTIB, siKi noaalTbes Ans BCT@HOBJ/IEHHSA HaNeXHOCTi 40
rPOMafsAHCTBA  YKpaiHW, MpURAHSTTS g0 rpomMaasHcTBa  YkpaiHu,
oopMaeHHs HabyTTs rpoMagsiHCTBa YKpaiHu, NPUNUHEHHS |
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rpoMaasHCTBa YKpaiHM, CKacyBaHHS pilleHb Npo O0OopMIEHHS HabyTTs
rpoMagaHCTBa YKpaiHW, Ta >KypHanis o06niky», 3apeecTpoBaHwi B
MinicTepcTsi tocTuuii Ykpainm 07.09.2012 p. 3a N° 1549/21861;

Haka3 MBC Big 26.11.2014 N 1279 «[1po 3aTBEpPAXEHHS 3pa3ska
3a8BU-aHKETU A9 BHECeHHs iHdopMauii 40 €AMHOro AepXaBHOro
neMorpadiyHoro  peecTpy»,  3apeecTpoBaHui B MinicTepcTBi
tocTuuii Ykpaidn 10.12.2014 p. 3a N? 1586/26363;

Haka3 MBC Bia 16.08.2016 N2 816 «[po 3aTBepAXeHHsA MMopsaaky
NpoBaZXXeHHs 3a 3asiBaMu Npo OMOPMIEHHA AOKYMEHTIB ANs BUI3Ly
rpomMaasiH  YKpaiHM 3@ KOpAOH Ha  MOCTiMHE  MPOXMBAHHS»,
3apeecTpoBaHuit B MiHicTepcTBi tocTuuii Ykpainn 09 sepecHs 2016 p.
3a N2 1241/29371

Hakas MBC Big 18.10.2019 N2 875 «[po 3aTBepaxeHHsa Bumor Ao
BiauMdpoBaHoro o6pasy obnnyys ocobun, GOTOKAPTOK, WO NOAAKTbCHA
ans ohopMneHHss abo 06MiHy [AOKYMEHTiB, WO MOCBiAYyoTb 0Coby,
NiATBEPAXYIOTb TPOMAAAHCTBO YKPAiHW UM crieuianbHuii cTaTyc ocobu,
Ta doTorpadiuHoro 306paxeHHs Ha HWUX», 3apeeECcTpoBaHWii B
MiHicTepcTBi ocTuLii Ykpaiim 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTH MicueBux opraHis BMKOHaBYOI
BaAuv/opraHiB MiCLLEBOro camoBpsayBaHHsA

BiacyTHi

YMOBM OTPUMAHHSA aaMiHICTPAaTUBHOI NOCayru

MigcraBa ANs oAepXXaHHS aaMiHICTPaTUBHOI
nocnyru

HacrtaHHs o6ctaBuH (MoAii), y 3B'S3Ky 3 SKUMW MacnopTt niansrae
0bMiHy, a came:

° 3i 3MiHOW iHdOpMaLii, BHeceHOi A0 nacrnopTta (npisBuLa,
iMeHi, No 6aTbKOBI, aTU HAPOAXKEHHS, MiCLISi HAPOAXKEHHS);
° BUABMIEHHS NMOMUKKW B iHdOpMaLLii, BHECEHOI 40 NacnopTa,;
° HEeNPUAATHOCTI NacnopTa A5 NOAasbLIOro BUKOPUCTAHHS;
° akwo ocoba pocsrna 25- um  45-piyHoro BiKy Ta He
3BepHyfiacs B yCTaHOBIEHOMY 3aKOHOA@BCTBOM MOPSAAKY HE Mi3Hille AK
yepes Micslb Nicna AOCArHEHHS BiAMNOBIAHOIO BiKy ANS BKEBAHHA A0
nacnopta rpomMaasHuHa YkpaiHum 3pa3ka 1994 poKy HOBUX
(HOTOKapPTOK;
° y pasi 06MiHy nacnopTa rpoMagsHuHa YKpaiHu 3paska 1994
DOKY Ha nacnopt rpoMaasHWHa YkpaiHn 3  OEe3KOHTaKTHUM
€1EeKTPOHHMM HOCIEM (3a BaxaHHAM).

BuuepnHuii nepenik 4oOKyMeHTiB, HeobXiaHMX
ANs OTPUMaHHS aaMiHICTpPaTUBHOI NOCAyru, a
TaKOX BUMOIM A0 HUX

[Onsa ohopMneHHs nacnopTta rpoMaasiHMHa Ykpaidu ocoba nojae:

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHWM Haka3om MBC sig
26.11.2014 Ne 1279  «[po 3aTBEPAXEHHSA 3pa3Ka 3asaBU-aHKETU
[N BHECEHHs iHdopMalii 4o €AMHOrO AepXaBHOro AemMorpadiyHoro
peecTpy», 3apeecTpoBaHuii B MiHicTepcTBi
rocTmuii Ykpaiin 10 rpyaHs 2014 p. 3a N2 1586/26363 (opMy€eTbCA Ta
DPO3APYKOBYETLCS i3 3acTocyBaHHsAM 3acobiB €4MHOrO AepXaBHOro
AemorpadiyHoro peecTpy npauiBHMKOM TepuTOpiasibHOro niApo3ainy
OMC/ueHTpy HafaHHSA aAMiHICTpaTUBHUX nocnyr/aepXaBHoro
MiANPUEMCTBA, WO HanexuTb Ao cdepu ynpasniHHa AMC, abo 1oro
BiZIOKpEMJIEHOro niapo3ainy);

2) nacnopT, Wo niansrae obMmiHy;

3) [OKYMEHTW, WO MiATBEPAXYIOTb 06CTaBWHU, Yy 3B'A3KYy 3
AKUMM NacnopT niansra€ obMmiHy;

4) [OKYMEHTW, WO MiATBEPAXYIOTb ChniaTy aAMiHiCTpaTUBHOIO
360py, AepxaBHOro Muta (y pasi O6MiHy y 3B'A3KYy 3 HenpuaaTHOCTI
rnacnopta Ans NoAanbliOro BWKOPWUCTaHHA) abo po3apykoBaHa
KBUTAHLis 3 nporpaMHoro npoaykTty «check» abo iHdopmauito
(pekBizuTN NnaTtexy) npo cnnaTty 36opy B 6yab-akiin popmi*;

5) BUTAr 3 €AMHOIO PEECTPY AOCYAOBUX po3cniaysaHb (y pasi

BUKPaAEHHSA NOCBIAYEHHS Ha TepuTopii YKpaiHu);

5) noceifYeHHs Npo B3ATTA Ha 06nik 6e3a0MHUX oci6 (ans
6e300MHUX 0cCib);

6) [0BiAKY MpO B3ATTS Ha 067K BHYTPIWHbBO NEpPEMiLLeHoi 0cobun
(ANs BHYTPIWHbO NMepemiweHnx ocib);

7) NOKYMEHTU, WO NiATBEPAXYKTb BIAOMOCTI AN BHECEHHSA
[O[AaTKOBOI 3MiHHOI iHdopMaUii 40 6e3KOHTaKTHOro eneKTPOHHOro
HOCIisl, WO MiCTUTbCA Y NACnopTi:

7.1) [OBiIKY NPO MNPUCBOEHHS PEECTPaLIiHOrO HoMepa
06MiKOBOI KapTKuM nnaTHUKa noAaTkis 3 [lep>xaBHOro peectpy isnyHux
0Ci6 — naTHWKIB MoAaTkiB abo MOBIAOMIEHHS MPO BiAMOBY Big MOro
NPUAHATTA = 3a_yMoBuM peectpauii B [lepxaBHOMY peeCTpi
i3nUHMX 0Cib6 — NNaTHUKIB NoAaTKIiB Ta iHWKWX 060B’A3KOBUX NNaTEXIB
a6o OTpUMaHHA MOBIAOMJ/IEHHS NPO BiAMOBY Bi4 MPUAHATTS
3a3HayeHoro HoMepa (4ns ocib, sKi yepes CBOI peniriiHi NepeKoHaHHsA
BiAMOBUUCS BiA NPUNHATTS 3a3HAaYE€HOro HoMepa);

7.2) Npo MicLe NpoXuBaHHS - AOBIAKY NMPO peecTpauito Micus
MPOXXUBAaHHA 0cobu abo AOBiAKY NMPO 3HATE MicCLle NPOXXUBaHHSA
(3a 3pa3kamMu HaBeaeHuMK y aoaatkax 13, 16 po lNpasun peectpadii
MiCUS MPOXWBaHHS, 3aTBEpAXeHMX noctaHosow KMY N° 207 Big




02.03.2016) abo poBiaKy NpPO PpeECTpauilo MicUus MPOXXUBaAHHA
(BupaaHy f[o 04.04.2016 3a 3pa3koM HaBeAeHWM y goaatky 11 fao
Mopaaky peecTpauii Micus MpoXuBaHHA Ta Micus nepebyBaHHA
disnyHMx oci6 B YkpaiHi Ta 3pas3kiB HeobXiAHWX [OKYMEHTIB,
3aTBepAXeHoro Hakasom MBC Bia 22.11.2012 N° 1077) - 3a
HasiBHOCTIi. BigoMocTi npo peecTpaudito Micus MNpPoOXUBaHHS
BHOCATbCSA BIiAMNOBIiAHO A0 AaHUX BHECEHMX A0 Mnacnoprta Lo
nignsara€e o6miHy;

7.3) Npo HapoAXeHHs AiTel — cBiaouTBa MNPO HaPOMKEHHS
aiten (3a HassBHOCTI);

7.4) npo wnob i po3ipBaHHsa Wby — CBIAOUTBO Npo Wb,
CBIiAOUTBO MpO po3ipBaHHSA Wby, PpIlWEHHA CyAy MNpo pO3ipBaHHA
Wwoby, Ake Habpano 3akOHHOI cunun, abo BMAAHUIA KOMMETEHTHUMMU
opraHamMm iHO3eMHOiI AepXaBu [AOKYMEHT, SAKWA  3rigHo 3 i
HauioHaNbHUM 3aKOHOAABCTBOM MIATBEPAXYE BIiANOBIAHWUN dakT (3a
YMOBM yKNageHHsa wnoby abo peecTpauii akTy UMBIIBHONO CTaHy mpo
ioro posipBaHHA Nicna BuAadi nacnopra ikl OBMIHIOETLCA);

7.5) npo 3MiHy iMeHi — CBIiAOUTBO MpO 3MiHY IMEHi, CBiAOUTBO
npo HapoAXEHHs, CBiAOUTBO Mpo Wb, CBIAOUTBO MPO PO3ipBaHHA
Wby, pilleHHs cyay Npo po3ipBaHHsa Wby, ske Habpano 3aKOHHOT
cunn, abo BUAAHUMIN KOMMETEHTHUMM OpraHamMm iHO3EMHOI AepXaBsu
NOKYMEHT, SAKWUA  3rigHo 3 i1 HauiOHanbHUM  3aKOHOAABCTBOM
niagTBEPAXYE BiANOBIAHWMIA dakT (3a YMOBM yKnageHHs wnwby abo
pEECTpaLil akTy UMBINbHOro CTaHy Mpo MOro po3ipBaHHA Micns Buaadi
rnacnopTta KU OBMIHIOETLCS).

Ona odopMmneHHa nacnopra ocobi, sika He Moxe
nepecyBaTUCA CaMOCTiIiHHO Yy 3B'A3KYy 3 TpuBaJiMM PpoO3/1aAoM
340POB’'A, KW NIATBEPAXYETbCA MEAWYHUMM BUCHOBKOM 3aknagy
OXOpPOHW 340pOB’si, O(OPMNEHMIA B YCTAHOBNEHOMY Mopsaaky, abo
ocob6i, sika Big6yBa€e nokapaHHA B YyCTaHOBaxX BWKOHaHHSA
nokapaHb a6o mnepebyBa€e Ha TpuBaJIOMy CTalioOHapHOMY
nikyBaHHi B 3akiagax MO3 3akpuToro Tuny J04aTKOBO MNOAAETLCS
oaHa @oTokapTka po3MipoMm 10 x 15 caHTUMETpiB ANA BHECEHHS
BigumdpoBaHoro o6pasy o06anyus 0cobu LWNAXOM CKaHyBaHHSA i3
3acTocyBaHHaM 3acobiB PeecTtpy. ®oTokapTka MOBMHHA Bignosigatu
Bumoram fo BigumndpoBaHoro obpasy obnmyua ocobu, hoToKapTok, Lo
nogatoTbCs Ans odopMneHHs abo 06MiHy AOKYMEHTIB, WO NOCBIiAYYHOTb
ocoby, MiATBEPAXYIOTb NPOMaAsHCTBO YKpaiHW 4M cneuianbHUN CTaTyc
ocobu, Ta doTorpadiyHOro 306paxKeHHs Ha HUX, 3aTBepAXeHOoro
Haka3om MBC Big 18.10.2019 N¢ 875.

BHeceHHs1 40 3asiBU-aHKEeTU Ta y nojajibluoOMy Yy nacnopt
HanMMCaHHA CK/IafAoOBUX IMEHi «npi3Buwa» Ta <«iMeHi»
30iMCHIOETBCA YKPAIHCbKOK MOBOKO Ta JIATUHCbKUMMU JliTepamMu
BianoBigHo oo Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasiry
naTMHULUE, 3aTBepaXeHow nocrtaHoBow KMY Big 27.01.2010
No 55.

3a HeOobXiAHOCTI HanmucaHHA npisBulla abo/Ta iM’s NaTUHCbKUMK
niTepaMun BiANOBIAHO A0 HanWCaHHS Yy paHille BMAAHUX Ha iM’s ocobu
[OKyMeHTaxX, MoAaETbCsA MnucbMoOBa 3asBa (AoBiNbHOI dopMmu) Ta
AOKYMEHT, WO MIATBEPAXYE 3a3Ha4YeHun @akT, a came:

- nacnopTt rpoMagsHuHa YKpaiHW, nacnopt rpoMassiHUHa
YKpaiHu 4Nns BUI3AY 3@ KOPAOH, NMPOI3HUIA AOKYMEHT AUTUHK;

- LOKYMEHT, WO MiaTBEPAXYE (PaKT HAPOAXEHHS, 3MiHW iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHA Woby), BUAAHOIO
KOMMETEHTHUM OpraHoOM IHO3EeMHOI JepXaBw Ta JieranisoBaHoro B
yCT@HOBNEHOMY MOPSAKY;

- paHiwe BuWAaHi nacrnopta Ha iM's anTuHu/6aTtbkiB (abo
OAHOro 3 HWUX)/OAHOrO 3 MOAPYXXS, Yy TOMYy 4uCNi B nacrnoptax Ans
BMi3Qy 3a KOPAOH, BUAAHUX IHO3EMHUMU JepxaBaMu,  SKLO
ANTUHA/6aTbKW/OAMH 3 MOAPYXOKS € IHO3EMUAMU.

Y pa3i noaaHHa [AOKYMEHTIB Ta 3asiBU-aHKETU 3aKOHHUM
npeACTaBHMKOM/YMNOBHOBAaXXEHOK  0COBOK  aAMiHIiCTpauii  ycTaHoBU
BMKOHaAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, A0AATKOBO
noAarTbCs OOKYMEHT, o nocBia4vye ocoby 3aKOHHOIO
npeacTtaBHWKa/yNOBHOBaXeHOI 0Cobu Ta AOKYMEHT, WO NiATBEPAXYE
NOBHOBAXEHHA 0CObM $K 3aKOHHOro npeacTaBHWKa (KpiM BUNAAKiB,
KON 3aKOHHWUM MpeaCTaBHUKOM € OAMH i3 6aTbKiB)/yNOBHOBaXEHOI
0co6K aAMiHiCTpauii yCTaHOBM BUMKOHaHHA nokapaHb abo 3aknaay MO3
3aKpUTOro Tuny.

Buaani KOMMETEHTHUMKU  OpraHamu iHO3eMHOI  AepxaBu
[OKYMEHTU, WO NoAatnTbCa Ana ohOpMIEHHS nacnopTta, 3acBiAYyTbCs
B YCT@HOBJIEHOMY 3aKOHOA@BCTBOM [MOPSAKY, SKWO iHWe He
nepenbayeHo MiXHapoAHWMKM [OroBopamu YkpaiHu. Taki AOKYMEeHTU
rnoAatTbCa 3 MNEepeksiagoM Ha YKpaiHCbKy MOBY, 3acBiguyeHuM
HOTapiaabHo.
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OpuriHanu AOKYMeHTIB noBepTalTbCa 0cobi (Kpim OOKYMEHTIB,
Wwo NiATBEPAXYIOTb CnnaTy aAMiHICTpaTMBHOro 360py Ta [EPXaBHOIo
mMuTa) abo ii 3aKOHHOMY MpeACTaBHMKY/YNOBHOBAXEHI 0Co6i micns
0(POPMNEHHS 3a8BU-aHKETH.

3a nMUMCbMOBOKD 3asiBOKO  0CO6WM MAcropT, WO niansrae ObMiHy
(kpiM  BMNagkiB  HempuaatHOCTI  MmacmopTa A NOAAMbLWONO
BMKOPUCTaHHS), MNIiCA NPUAOMY [OKYMEHTIB MOXe 6yTv MOBEPHYTWIt
0co6i Ta 34a€TbCA HE0 Mif Yac OTPUMAHHS HOBOMO Macnopra.

10.

Mopsagok Ta cnoci6 nogaHHS AOKYMEHTIB,
HeobXiAHWX ANst OTPUMAHHSA aAMiHICTPaTUBHOI
nocnyru

poMafasHUH YKpaiHu 3 MeTow NoAaHHA [AOKYMEHTIB Ta 3asBu-
aHKeTW Ans oOpMMIEHHs macnopTa y 3B'A3Ky 3 06MiHOM nacrnopTa
3paska 1994 poky (y GOpMi KHUXKEUKM) 3BEpTaETbCsi OCO6UCTO
BIAMNOBIAHO [0 3apeecTpoOBaHOro MiCUsi MNPOXXMBAaHHA [0
npauiBHuKa:

- TepuTopianbHoro niapo3ainy AMC;

- UEHTPY HajaHHA  aAMIHICTPaTUBHWX  MOCAYr/AEep)KaBHOro
NIANPUEMCTBA, WO HanexwuTtb Ao chepu ynpasniHHa OMC, abo ioro
BIAOKPEMJIEHOrO MiAPO34iNy — 3@ YMOBW HAasBHOCTI obnagHaHHa Ans
npuioMy 3asB-aHKeT 3acobaMu EAMHOMO AepXaBHOMO AeMorpaditHoro
Peectpy.

Akwo ocoba BM3HaHa CyaOM OBMEXeHO Jie3aaTHo abo
HeaAiE3naTHOW, AOKYMEHTU Ta 3asiBa-aHKeTa MoJatoTbCA OAHMM i3 i
3aKOHHMX MNpeAcTaBHWKIB (oAHMM i3 6aTbkiB  (yCMHOB/OBaYIB),
OMiKYHIB, MiK/yBa/lbHUKIB ab0 iHLNX 3aKOHHUX MPEACTaBHUKIB).

SIKWO Micue npoXuBaHHS Takoi O0CO6M He 3apeecTpoBaHo,
AOKYMEHTW Ta 3asiBa-aHKeTa MoAalTbCa A0 TepuTopianbHOro
niaposainy OMC/ueHTpy HajaHHSA aAMiHICTpaTUBHNX
noCnyr/AepXaBHOro  MiANPUEMCTBA, WO Hanexutb A0 chepu
ynpasniHHa AMC, abo oro BigOKpeMsieHoro niApo3ainy 3a Mmicuem
(akTUYHOro npoXXuBaHHA B YKpaiHi, a6o 3a oOCTaHHIM
3apeecTpoBaHMM MiCLieM NpoXXUBaHHS.

BHYTpiWHbO nepeMiwleHa ocoba NoAae AOKYMEHTM Ta 3asBy-
aHKeTy 40 TepuTopianbHOro niagpo3ainy AMC/ueHTpy HaZaHHSA
aAMIHICTPaTUBHUX MOCNYr/AepXaBHOMO MiANPUEMCTBA, O HANeXUTb A0
cthepn ynpasniHia [MC, abo #oro BiZOKPEMEHOro nigposainy 3a
MicUeM MPOoXXMBaHHSA, WO NIATBEPAXKYETLCA AOBIAKOW NPO B3ATTS Ha
06NiK BHYTPILIHbO NEPEMiLLEHOI 0Cobu.

Ocoba, Micue NpoXuBaHHS SIKOi 3apEECTPOBAHE Ha TUMYacoBO
OKYTMOBaHin Teputopii YkpaiHu APKpum a6o M. CeBacTonosnb nogae
AOKYMEHTUM Ta 3asBy-aHkeTy [0 6yAab KO0  MNpautoryoro
TeputopianbHoro niaposainy AMC/UeHTpY HadaHHS aAMiHICTpaTUBHMUX
noCnyr/AepxaBHOro  MIAMNPUEMCTBA, WO  HaNeXuTb A0  cdepu
ynpasniiHa AMC, abo Moro BigokpemneHoro niaposginy 3a Micuem
3BEpPHEHHS.

Ocoba, Micue NpoXMBaHHS SKOI 3apEECTPOBAHE Ha TMMYacoBO
OKYMOBaHin TepuTopii YkpaiHu y [oHeubKit abo JlyraHcbKin obnacrax
noAa€e AOKYMEHTU Ta 3asaBy-aHKeTy A0 6yAb SIKOro Mpaulroyoro
TepuTopiasibHOro niapos3ainy OMC/ueHTpy HadaHHs
aAMIHICTPaTUBHUX NOCNYr/AEepXaBHOMO MiAMNPUEMCTBA, WO HANeXUTb A0
chepv ynpaeniHHa [MC, abo 1Oro BiZOKpeMEHOro niaposainy y
OoHeubkiih abo JlyraHcbKii o6nacri BignosigHo.

besnoMHa ocoba nopae 3asaBy-aHKeTy Ta [AOKYMEHTW A0
TepuTopianbHoro nigposainy AMC/UeHTpy HadaHHS aAMiHICTpaTUBHUX
NoCNyr/AepXaBHOro  MNIANPUEMCTBA, WO  HaneXutb [0  cdepu
ynpasniHHa [MC, abo #noro BifoKpeMneHOro niaposainy 3a micuem
Mai6yTHLOI peecTpadii ii Micus NPOXXUBAHHS.

Akwo ocoba BiabyBae nokapaHHA B YCTaHOBaxX BUKOHAHHS
nokapaHb abo nepebyBa€e Ha TpUBanOMy CTaliOHApHOMY JiKyBaHHi B
3aknagax MO3 3akputoro TuMy, AOKYMEHTU noAarTbCs  4yepes
yNOBHOBaXeHY 0C06y aAMiHiCTpaLii BiANOBIAHOI YCTAHOBU UM 3aknany
A0 TepuTopianbHoro niaposainy AMC 3a mMicueM posTallyBaHHSA
aamiHicTpauii BinnoBigHoi ycraHoBu a6o 3aknagy.

[Ana noaaHHs AOKYMEHTIB 0CO60l, fika Y 3B'A3KY 3 TpUBanuM
po3nafoM  3[40pOB'A  He MOXe MepecyBaTUCs  CaMOCTIMHO, 3a
3BEpPHEHHAM  Takoi ocobu abo ii  3aKOHHOrO  NpeACTaBHUKA,
0(OPMNEHNM Yy NUCBMOBIV (POPMIi, 3AINCHIOETBCA BUI3A NMpaLliBHUKA
TepuTopianbHoOro nigpo3ainy AMC 3a MicueM MpoXuBaHHA 0CO6M
abo 3a micueM nepebyBaHHs 0CO6U y 3aKaki OXOPOHU 30pPOB’S.

11.

MnaTHicTb (6e3onnaTHicTb) HaZaHHSA
aAMIHICTpaTUBHOI NOCNyrn

AZAMiHiCTpaTUBHa nocnyra nnaTtHa

y

pasi NAaTHOCTI:

11.1.

HopmaTuBHO-NpaBoBi akTW, Ha MiACTaBi AKUX
CTArYETbCA NiaTa

n.n. a) n. 6 cr. 3 Aekpetry KMY Big 21.01.1993 N? 7-93 «[po
AepXaBHE MUTO»;
CT. 20 3aKoHy YkpaiHu «Mpo EANHWI AepXaBHMI geMorpadidyHuii
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peectp Ta AOKYMEHTM, WO MiATBEPAXYOTb TPOMaAsHCTBO YKpaiHu,
NoCBiAUYIOTb 0CO6Y UM ii cneuianbHui CTaTyc»;

noctanosa KMY Bia 02.11.2016 N2 770 «[leaki NUTaHHSA HaAaHHA
aaMiHiCTpaTMBHUX NOCAyr y cdepi Mirpauii».

11.2.

Po3mip Ta nopsifioKk  BHECEHHSA nnaTtu
(aaminictpaTBHoro  36opy)  3a nnaTHy
aAMiHiCTpaTuUBHY Mocnyry

Po3Mmip aaMiHiCTpaTvBHOro 360py 3a 0pOpMIEHHS Ta BUAAYY
nacnopTa 3 AHa 0DOPM/IEHHS 3a8BU-aHKETU Yy CTPOK:

He nizHiwe HiXX yepes 20 po6ouux AHiB - 372 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTMBHOI Nocnyrn Ta 246 rpH.
BapTICTb 6naHKa);

He nisHiwe Hi>k uepes 10 po6ounx AHiB - 498 rpH.
(252 rpH. BapTiCTb aAMiHICTpaTMBHOI Nocnyrn Ta 246 rpH.
BapTiCTb 6naHKa,

Ta aepxaBHOro Muta — 34 rpH. (2 HEonoAaTKOBYBAHUX MiHIMyMU
0X0AiB rpoMassiH) (cnnauyerbes Tinbku y pasi 06MiHy Y 3B'A3KY
3 HeNpuAaTHICTIO NacnopTa AJiA nojasblioro BUKOPUCTaHHSA).

OnnaTta HaZAaHOoi MOCAyrn 34IMCHIOETLCA WASXOM nepepaxyBaHHsA
3as9BHMKOM KOLWTIB Yepe3 6aHKW, BiAAINEHHS MOLWITOBOrO 3B'A3Ky abo
NpOrpaMHO-TEXHIYHI KOMNIEKCH CaMoobC/yroByBaHHA.

11.3.

Po3paxyHKOBU paxyHOK AN BHECEHHHA NiaTut

12.

CTpOK HaZlaHHs aZMiHiCTpaTUBHOI NOCayrk

[MacnopT BUAAETLCA:

He nisHiwe Hik yepe3 20 pobouux AHIB 3 AHA OMOPMIIEHHS
3aaBM-aHKETV ANa NOro OTPUMaHHs;

He nisHiwe HiX 4Yepes 10 pobouux AHIB 3 AHA OMOPMIEHHS
3aABM-aHKETU A7 MOro TEPMiHOBOrO OTPUMAHHS.

Y pasi nposefeHHA NpOUEAypU BCTAHOBMEHHS OCO6M CTpOK
pO3rNsAy 3asBU-aHKETW MOXe ByTW NPOAOBXEHWI A0 ABOX Micsauis.

13.

Mepenik NiacTas ANS BIAMOBM Y HAAaHHI
aAMiHICTpaTUBHOI MOCNYrK

BiaMOBa 3asiBHVKY B MPUAHATTI AOKYMEHTIB Ta ohopMeHHi
3aABM-aHKeTU 3ifCHIOETbCA Y pasi HemoAaHHsA MOBHOMO Mepeniky
[OKyMeHTiB (y TOMY 4uchni, y pasi He MiATBEPAXEHHS 3a LOMOMOrot
nporpamMHoOro MPOAYKTY «check» iHdopmauii npo cnnary
anMiHicTpaTMBHOro 360py**) abo He BIANOBIAHICTL X O(OPMIEHHS
BMMOraM 3aKOHOAaBCTBa.

BizmMoBa Big odcopMaeHHs uM BuAadi nacnopra 3a
pesynbTaTaMy  pO3risgy 3asBuU-aHKeTU Ta MOAaHWX AOKYMEHTIB
HAZAETbCA 3asABHUKY Y pas3i SKLO:

1) ocoba He € rpoMasasiHUHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy 4MC/i NacrnopT 3paska
1994 poky), SKWiA € AINCHMUM Ha AeHb 3BEepHeHHs (KpiM BWMNaakis
06MiHy nacrnopta y 3B'A3Ky 3 BUABMIEHHAM MNOMUIKK B iHdopmMauii,
BHECEHII 40 HbOrO; 3BEPHEHHS A5 06MiHY NPOTArOM OAHOMO Micsus A0
ATV 3aKiHYeHHs CTPOKY Aii nacrnopTa; HenpuaaTHOCTI ANs NOAANbLIOro
BUKOPUCTAHHS);

3) pawHi, oTpumaHi 3 6a3 pgaHux PeecTpy, KapToTeKk, He
niaTBEpAXYIOTb HaZaHy 3asiBHUKOM iHdopMauito (3okpema, y pasi He
MiATBEPAXEHHS 3@ AOMOMOroK  MPOrpaMHOro  MpoAyKTy — «check»
iHdopMmaLii Npo crnnaTty aaMiHiCTpaTMBHOro 360py);

4) 3a BMAAued Macrnopta 3BEPHYBCA 3aKOHHWI MPEeACTaBHUK,
AKWUA HE Ma€ [AOKYMEeHTanbHO MiATBEPIXEHUX TMOBHOBaXeHb Ha
OTpMMaHHA nacrnopra,;

5) ocoba nopana He B MOBHOMY 06CA3i [AOKYMEHTU Ta
iHcopMaLito, HeobXiaHi ANna obOpMNeHHs | BuAaYi nacnopra;

6) o0cCcoby He BCTAHOBMEHO 3a pe3ynbTaTaMu MpOBEAEHHA
npoueaypu BCTaHOBEHHS 0CO6U.

14.

Pe3ynbTaT HafaHHA aAMiHICTpaTUMBHOI NOCNyrn

Buaauya nacriopTa rpoMaasiHuHa YkpaiHu abo BiagMoBa BiA MOro
odopMNEeHHS U BUAAYI

15.

Cnocobu oTpyMaHHs BianoBiai (pesynbraty)

Y pa3i HenoaaHHs MOBHOro nepeniky AOKYMEeHTiB abo He
BiAMOBIAHICTb X OMOPMNEHHS BUMOraM 3aKOHOAABCTBA MpauUiBHUK
TepuTopianbHoro niapo3ainy MC npuiMace pilueHHsi npo BigMOBY
BiA NPUIAHATTA AOKYMEHTIB Ta OgOpMIeHHi 3asiBU-aHKeTu |
iHPOPMYE 0COBY/3aKOHHOMO MpeACTaBHWKa/yNOBHOBAXEHY 0COBYy Mpo
riAcTaBu Takoi BiAMOBKU. 3a HakaHHAM 3asBHWKA BiAMOBa HAaZA€ETbCH B
MUCbMOBOMY BUMNAAI.

Ona  OTpUMaHHA  nacnopTta ocoba abo 1i  3aKOHHWW
npeAcTaBHWK/ynoBHOBaxeHa ocoba (y pasi NMoAaHHsA 3asBU-aHKeTH
3aKOHHUM MpeACTaBHUKOM/YMOBHOBAXEHOK 0CO600) 3BepTaETbCs
ocobucto [0 TeputopianbHoro nigposginy AMC, uUeHTpy HaAaHHA
aAMIHICTPaTUBHOI MOCNYrK; AEPXaBHOro MiANPUEMCTBA, WO HanexuTb
no chepw ynpaeniHHs AMC abo #oro BiAOKpPEMIEHOIO niaposainy,
SAKNA NPUAHSAB JOKYMEHTU AN ODOPMIIEHHS.

Ans oTpMMaHHA HOBOro nacnopra ocoba 3pa€ nacnopT, Wo
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nipnsirae o6MiHy, Ta 6yB NOBEpHYTMI i micns NPUAHATTA
3asBU-aHKeTU Ha nepioa opopMsIeHHs1 HOBOrO nacrnopTa.

AKIWO A0 6E3KOHTAKTHOrO ENEeKTPOHHOrO HOCIfA, WO MICTUTLCA Y
nacnopTi BHeCeHo BiauudpoBaHi BiABUTKM NanbuiB pyk - nacrnopt
BUAAETLCS 3aKOHHOMY MpeACTaBHWKY/YNMOBHOBaXeHin 0cobi 3a yMOBM
npuUcyTHOCTi ocobu Ha iM'a Akoi ohopM/IeHo nacnopT.

Yy pasi OTPUMaHHS nacnopta 3aKOHHUM
npeacTaBHMKOM/YNMOBHOBAXEHOK OCO60t0 MOAAETbCH AOKYMEHT, WO
MOCBIAYYIOTb OCOBY 3aKOHHOro MpeAcTaBHMKA/YNOBHOBAXEHOI ocobwu,
Ta  [OKYMEHT, WO nNiATBEPAXYE  MOBHOBAXEHHS  3aKOHHOIO
npeacTaBHMKa/yNOBHOBAXEHOI 0Co6u.

SKLLO AOKYMEHTU Ans odOPMIIEHHS NacnopTta noaasanncs 0coboto,
fka Yy 3B'A3Ky 3 TpUBanuWM po3nafoM 340pPOB’A HE MOXe nepecyBaTucs
CaMOCTiliHO, 3a 3BepHeHHAM Takoi ocobu abo i 3aKOHHOro
npeacTaBHUKa, OMOPMIEHMM Yy MUCbMOBIA (OPMi, 3AINCHIOETLCA
BMWi3A npauiBHuka TeputopianbHoro nigposainy AMC 3a micuem
NpoXuBaHHa 0cobu abo 3a MicueM nepebyBaHHA 0CO6M Yy 3aknaai
OXOPOHW 340pOB’s.

Y pasi NpuiHATTS pilleHHs npo BiaAMOBY B O(OPMIIEHHI uM
BMAaui nacnopra 3a pe3ynbTaTtamMu po3rfisay 3asBu-aHKeTn Ta
NMoAaHWX [OOKYMEHTIB 3asiBHUKY HaJa€TbCa MNUCbMOBA BIANOBIAb 3
06rpYyHTYBaHHSM NPUYUH BiAMOBMU.

Y pasi noAdaHHs  3asBM-aHKETM  4Yepe3  UEeHTPp  HaAaHHA
aAMiHICTPaTUBHUX MOCNyr/AepXaBHe NiANPUEMCTBO, WO HaNexuTb A0
cchepu ynpasniHHg [OMC, abo Moro BiAOKpeMneHwin niaposain,
TepuTopianbHuin nigpo3ain AIMC Haacunae nuCbMOBE MOBIAOMMEHHS
npo NpuUiHATE pilleHHs 4o BianosigHoro cy6’ekta Ans NOAasnbLIOro
BPYYEHHS 3a8BHUKY.

16.

Y pasi nofdaHHs 3asBU-aHKETUM 4Yepe3 UEHTP  HajaHHs
aAMIHICTPaTUBHUX MNOCNyr/AepxasHe NiANPUEMCTBO, WO HaNexXuTb A0
chepn ynpasniHHa AMC, abo W#oro BiAOKPEMIEHWA  MiAPO3AIN
0coba/3aKOHHUIA  NpeAcTaBHUK  IHDOPMYETbCS MPO  HEOOBXiAHICTb
NPOXOMKEHHS  MpoUeaypu  BCTAHOBMEHHs — ocobu,  sKkwo  3a
pesynbTaTaMm pO3rNsay, AOKYMEHTIB Ta 3asiBU-aHKeTU 3asBHMKA He
byae ineHTUdiKoBaHO.

ans NPOXOAXEHHS npoueaypu BCTAHOBJIEHHSA 0cobi
pEKOMEHAYETbCA HagaTu 6yaAb-siki AokyMmeHT(n) abo ix konii 3
(hOTO306paxeHHAM Ta MUCbMOBE MOSICHEHHA B AOBiINIbHIN (DOPMIi, B
AKOMY 3a3HayaeTbcs iHdOpMauis nNpo aApecu MiClb MNPOXWBaHHS,
HaBuYaHHSA, PO6OTU, YCTAHOB BUKOHAHHS MoKapaHb Ta iHwa iHdopmadis,
BiAOMOCTI Mpo 6aTbKiB abo iHWKX poaudie, fKi 6yAyTb 3anyyeHi A0
NpoBeAEHHs MpoLeaypu BCTaHOBNEHHs ocobu. [lo  MUCbMOBOrO
3BEPHEHHS A0AAKTbCS AOKYMEHTU (KOonii), WO MiATBEPAXYHOTb BKa3aHi
hakTu (3a iX HasABHOCTI);

AKLO 3a pe3y/ibTaTaMu NMpoBeAEHHS 3a3HayeHoi npoueaypu ocoby
He 6yae BCTAHOBNEHO, MPUMAMAETBCA PpilleHHs Mpo  BiAMOBY B
oopMieHHi nacnopTta, Ta ocoba iHPOPMYETbCA MPO HEOOXiAHICTb
BCTAHOBNEHHSA 0CO6M 3a pilleHHAM CyZy NpO BCTAHOBNEHHS (aKTy, WO
MaE pUANYHE 3HAYEHHS, ANs BuAadi AOKYMEHTIB, WO MOCBIAYYIOTb
0coby Ta NiATBEPAXYIOTb POMAAsHCTBA YKpaiHU.

3as8BHWK Ma€ npaBo MOBTOPHO 3BEPHYTUCA OO TepuTOpiasibHOro
niapo3sainy AAMC, ynoBHoBaXeHoro Cy6'ekta B pasi 3MiHu abo yCyHeHHs
0B6CTaBuH, y 3B’3KY 3 SIKUMU MOMY 6YNO BiAMOBNEHO B OPOPMIIEHHI UK
Buaadi nacnopra.

MpuMmitka

*

k%

HauyanbHMK Bigainy 3 nutaHb rpoMaasiHCTBa, NacnopTusadii,
peecTpauii Ta emirpauii YAMC y YepHiriBcbki o6nacri

’

2]

Y pasi noaaHHs 0co6oto abo ii 3aKOHHMM MPEACTaBHWKOM Mif Yac NpuitoMy JOKYMeHTiB iHdopmalii (peKBi3uTiB nnaTexy) npo
cnnaTy aaMiHicTpaTuBHOro 360py B 6yAb-sikiii (opMi, 3a SKOl Moxe 6yTu nepesipeHo (GakT oniat i3 BUKOPUCTAHHSM
nporpaMHoro  npoaykrty  «check», KBUTaHLIA DO3/PYKOBYETLCA  BiAMOBIAHWUM  MpauiBHUKOM  TepuUTOpianbHOro
opraHy/TepuTopianbHoro niaposainy AMC/ynosHoBaxeHOro Cy6’ekTa 3a AOMOMOro0 NporpamMHOro NpoAyKTy «check» y pasi
TEXHIYHOI MOXNBOCTI.

YBATA! VYV pasi HapaHHs Henpasaueoi iHdopmMauii (koA KBUTaHUIl He NiATBEPAMXKYETbCA 33 [OOMNOMOroLo
nporpaMHoro _npoaykry «check»)/iHndopmauii _npo cnaary aagmiHictpatuBHoro 36opy He niaresepauwnacs
3asBHUKY 6yae BiAMOB/IEHO Y HafaHHI aAMiHICTPaTUBHOI NOCAYIN.

BiAMOBa 3a$iBHWKY B MPUINHATTI AOKYMEHTIB Ta O(DOPMIEHHI 3asBU-aHKETU HAAAETLCS Y pasi He MNIATBEPAXEHHS NpauiBHUKOM
TepuTopianibHOro opraHy/TeputopianbHoro niaposainy IMC/ynoBHOBaXxeHOro cy6’ekta 3a 4OMOMOrOK MPOrpaMHOro NpoAyKTy
«check» iHdbopMaLlii Npo cnnaTy aAMiHICTpaTMBHOro 360py siKy HaAas 3asBHWK M4 4ac NOAAHHSA AOKYMEHTIB (MepeBipseETbes
y pa3si NoAaHHs 3asiBHUKOM KOAY KBUTaHLT).

Bikropis CEHFHOK




