3ATBEPJI’KEHO

Haka3 KuiBcbkoro

MDKPETi0HAIBHOTO YIIPABIiHHS

MinictepceTBa roctuii YKpaiHu
Ne

THO®OPMAIIIMHA KAPTKA

aAMIiHICTPaTHBHOI NOCJIYTH 3 IePKABHOI peecTpalii MOCTIHHO Ail040ro TpeTeiicbKOro cyay

BiamosizHo no gqoxarka 1

(HaliMeHyBaHHS cy0’€KTa HaJaHHS aJIMiHICTPATHBHOI IIOCIYTH Ta/ab0 NEHTPY HAJAAaHHS aJMiHICTPATHBHUX ITOCIYT)

Indopmanis npo cyd’exkTa HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 NEHTPY HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

Micre3HaxomKeHH

BignosigHo no nogarka 2

[ndopmaris mono pexumy
pobotu

BiamosigHo g0 qogarka 3

Tenedon/cdakc  (moBimkm),
aJipeca eJIEKTPOHHOI MOIITH
Ta BeOCcalT

BiamosigHo no goxarka 4

HopMaTuBHi aKTH, AKMMH PerJiaMeHTYEThCSl HAIAHHS aJIMIHICTPATHBHOI OCJIYTH

3akoHH YKpaiHu

3akoH Ykpainu «IIpo TpereichKi cyam»;
3akoH Ykpainu «IIpo nepkaBHy peecTpaliio HOPUIUYHUX OCiO,
¢bi3ngHUX 0Ci0 — MIANMPUEMIIIB TA TPOMAICHKUX (OPMYyBaHBY»

Axtu Kabinery MinicTpiB
Ykpainu

ITocranosa Kabinety MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[IuTanHsa €IUHOTO Eep’KaBHOTO BEOIIOPTATY €EKTPOHHHUX TTOCITYT
Ta PeecTpy aaMiHICTpaTUBHUX MOCTYI»

AKTH IIEHTpAJIbHUX OpTaHIB
BHKOHABYO]I BJIaIU

Haka3z MinicrepcTBa toctunii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3atBepkeHHs GopMm 3asB y chepl aepkKaBHOI peecTparii
IOpUAMYHUX 0ci0, (QI3MYHUX 0Ci0 — MIJNPHUEMLIB Ta TPOMAJICHKUX
dbopmyBaHb», 3apeecTpoBaHuil y MiHicTepcTBi tocTHLii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa roctuuii Ykpainn Big 09.02.2016 Ne 359/5
«IIpo 3atBepmkenHs [lopsinky nep:kaBHOI peecTparii IOPUIUIHUX
oci0, ¢i3nYHMX 0Ci0 — MIJNPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb,
II0 HE MAalOTh CTaTyCy IOPHUIMYHOI OCOOM», 3apeecTpOBaHUM y
Minicrepetsi roctuii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepctBa toctuiii Ykpaiau Bix 23.03.2016 Ne 784/5
«IIpo 3arBepmxenHs Ilopsaky  ¢yHKIIOHyBaHHS  MOpTaly
€JIeKTPOHHUX CEpBICIB IOPUAUYHUX o0ci0, (i3uuHUX o0ci0
HiANPUEMIIIB Ta TPOMAJACBKUX (OPMYBaHb», 3apPEECTPOBAHUN Y
Minictepersi octuntii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinictepctBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHs Bumor n0 HanucaHHS HallMEHyBaHHS
IOPUANYHOT 0COOH, BIOKPEMIICHOTO MiAPO3aLTy IOPUANYHOT 0co0H,

KuiBcbke mixperioHanbHe ynpasniHHs MiHicTepcTBa tocTuLii YkpaiHn
Ne 77/6 Big 24.10.2025




y TOMY YHCJIi YyTBOPEHOI BIAMOBIIHO JI0 3aKOHOJABCTBA 1HO3EMHOT
Jep>KaBU, TPOMAJCHKOTO (OpPMYBaHHS, IO HE Ma€ CTaTycy
FOPUTUIHOL oco0wu, KpiM oprasizarii PO CIIITKIY,
3apeecTpoBanuii y Minictepersi roctumii Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBM OTPpUMaHHS aAMiHICTPATHBHOI NOCJIYTH

[TizcraBa 1t OTpUMaHHS
aJMIHICTPAaTUBHOI MOCIYTH

3BepHEHHS 3aCHOBHHKA TPOMAICHKOT0 (pOpMyBaHHS, 110 HE Mae
CTaTyCy FOPHUIUIHOI 0COOH, a00 YIIOBHOBAXEHOI HUM 0COOM (aur —
3asIBHHK)

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX
JUTSE OTPAMAaHHS
aIMIHICTPAaTUBHOI OCIYTH

3asBa mpo  JEpKaBHY  pPEECTpaIlil0  MOCTIHHO  AII0YOTO
TPETEUCHKOIO Cy1y;

MPUMIPHUK OpHUTiHATYy (HOTaplajbHO 3acBiU€HA KOIisf) PIIIeHHS
YIOBHOBA)KEHOT'O OpraHy YINpaBJliHHS 3aCHOBHMKA IPO CTBOPEHHS
MOCTIHHO IF0YOT0 TPETEHCHKOTO CYIY;

YCTaHOBYl JOKYMEHTH MOCTIHHO MII0YOT0 TPETEHCHKOTO CYIy
(MOOXKEHHS, pETJIaMEeHT TPETEUCHKOTo Cyy);

CIHMCOK TPETEUChKUX CYAIB;

KOITisl CTaTyTy 3aCHOBHHUKA TPETEUCHKOTO CYTy.

SIKIIO JTOKYMEHTH MOJAIThCsl OCOOMCTO, 3asBHUK INpea sBIISE
JTIOKYMEHT, 1110 BIJIMTOBITHO 10 3aKOHY MOCBITYY€E 0CO0Y.

Y pa3l mnomaHHS JOKYMEHTIB IPEICTAaBHUKOM JIOJJATKOBO
MOJIA€ETHCSI MPUMIPHUK OpUTiHANIY (HOTapiajJbHO 3acCBlU€HA KOIIis)
JIOKYMEHTA, 110 MiATBEP/UKYE HOro MOBHOBAXKEHHS (KpiM BUMAJIKY,
SKIIO BIZIOMOCTI TPO IOBHOB&)XEHHSA I[bOTO IPEICTaBHUKA
MICTATbCA B €IMHOMY JAEp)KaBHOMY PpEeCTpl FOPUIAMYHHUX OCi0,
G13UYHUX OC10 — MIAMPUEMIIIB Ta TPOMAJCHEKUX (POPMYyBaHBb).

Jns mineil mpoBeAECHHS pEeecTpaliHuX il JOKyMEHTOM, IO
3aCB1/14y€ NOBHOBAYKEHHS MPECTaBHUKA, MOXKE OyTH:

1) HOTapiabHO MOCBiTYEHA TOBIPEHICTH;

2) IOBIpeHICTh, BUJIaHA BIAMOBIIHO J0 3aKOHOJIaBCTBA 1HO3EMHOI
JepKaBU

Croci0 nogaHus
JIOKYMEHTIB, HEOOX1THUX
JUTSL OTPUMAHHS
a/IMIHICTPAaTHUBHOI OCIYTH

1. V mnanmepoBiii ¢opmi JTOKyMEHTH TOAAIOTHCA 3aSBHUKOM
0co0ucTO 200 MOIITOBUM BiJIPABICHHSM.

2. B enextpoHHii ¢Gopmi JOKYMEHTH TMOJNAIOTHCA 3
BUKOPUCTAHHSAM €JIUHOTO JEp>KaBHOTO BEOMOPTaNy €JIeKTPOHHUX
nocayr abo MopTany eNeKTPOHHUX CEepBICIB IOPUAMYHUX OcCiO,
¢bi13nYHMX 0ci0 — MANPUEMIIIB Ta TPOMAJICHKUX (POpMyBaHb, 110 HE
MarOTh CTaTyCy IOPUINIHOI 0coOn™
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[MnatHicTh (6€30MIATHICTD)
HaJaHHS aMIHICTPATUBHOI
MOCITyTH

be3oriaTtHO
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CTpok HaJlaHHS
aIMIHICTPAaTHUBHOI TOCITYTH

Jlep>kaBHa peecTparlisi MPOBOAWTHCS 3a BIACYTHOCTI MiACTaB IS
BI]MOBHU Y JIepKaBHiil peecTparii He mi3Hime 15 pobouux AHIB 3
JIaTH TTOJaHHS JOKYMEHTIB.
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[Tepenik migcraB s
BIIMOBH Y Jep:KaBHiil

JIoKyMEHTH TI0JIaHO 0CO0010, SIKa HE Ma€ Ha 1€ TTOBHOBAXKEHB;
MOJaHHsA JOKyMEHTIB a0o0 BiZoMocTed, BH3HAYEHHUX 3aKOHOM




peecTparii

VYkpaiau «IIpo aepkaBHY peecTpariito PpUIAIHUX OCi0, Pi3nuHUX
0ci0 — MIANPUEMIIIB Ta TPOMAJCHKUX (POPMYyBaHb», HE B MOBHOMY
00cs31;

JOKYMEHTH TIO/IaHi JI0 HEHAJEeKHOro Cy0’eKkTa JepKaBHOI
peecTparii;

JOKYMEHTH cynepedaTh BuUMoraM KoOHCTUTYMIiI Ta 3aKOHIB
VYkpainu;

JOKYMEHTH CyIepedarh CTaTyTy IpOMaICbKOTo (OpMyBaHHS;

HEBIIMOBIIHICTh BIIOMOCTEH, 3a3HaYEHUX Y 3asBi MPO JEPKABHY
peecTparliio, BiIOMOCTSIM, 3a3HAYCHUM y JOKYMEHTaX, MOJAHUX JIJIs
Jep>KaBHOT peecTpallii, a0 BiIOMOCTSIM, IO MICTITHCS B €IMHOMY
JepKaBHOMY pPEeCTpl IOPUIUMYHUX 0ci0, ¢i3uuHuX ocid —
MIANPUEMIIIB ~ Ta  TpoMaAChkux  (GOpMyBaHb  YM  IHIIUX
iHpopMalifHUX CcHCTeMaX, BHUKOPUCTaHHA SKUX IependadueHo
3akonom Ykpainu «IIpo mepkaBHy peecTpallito IOPUINIHHX OCIO,
¢bi3nyHMX 0Ci0 — MIANPHEMIIIB Ta TPOMAJICEKUX (HOPMYBaHbY;

HEBIIMOBIHICTh  BIJOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaXx,
MOJIaHUX ISl IeP’KaBHOI PeecTpallii, BIIOMOCTSM, IO MICTSAThCS B
€IuHOMY JIep>)KaBHOMY PEECTPl IOPUANYHUX 0Ci0, Pi3uuHuX 0Ci0 —
HOiANPUEMIIB  Ta  TPOMAACHKMX  (OpMyBaHb  YM  IHIIUX
iHQOpMaIlIMHUX CHUCTEMax, BHUKOPHCTAHHS SKHUX TIepeadadyeHo
3akonoM Ykpainu «IIpo nepkaBHy peecTpaliio IOPUAUYHHX OCi0,
GI3UYHUX OC10 — MIATPUEMIIIB Ta TPOMAJICEKUX (POPMyBaHb»
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Pesynprar HamanHs
aJMIHICTPATUBHOI MTOCITYTH

BHeceHHs BIAMOBITHOTO 3amucy g0 €IWHOTO JCPKABHOTO
pEECTPY IOPUAUYHHX OCi0, (i3MUHUX 0ci0 — MiANPHUEMINB Ta
rpoMaJICbKuX (hopMyBaHb™*;

pILIEHHS MTPO MPOBEJCHHS JEPKaBHOI peecTparii®**;

BHUIUCKA 3 €JIUHOrO JEPKABHOTO PEECTPY IOPHIUYHHX OCIO,
GI3UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJICEKUX (opMyBaHb — y pasi
BHECEHHSI 3MiH JI0 BiJITOMOCTEH, 10 BiIOOPANKAOTHCS Y BUMTUCITI***;

pIllIEHHS Ta TOBIAOMJICHHS PO BiJIMOBY y JIep>KaBHIN peecTpartii
13 3a3HAYCHHSM BUKIIFOUHOTO TEPENTIKY IMiJICTaB JJIsl BIIMOBH * ***;

YCTAaHOBYHMH JTOKYMEHT B €JIEKTPOHHIH (OpMi, BUTOTOBICHUM
IUIIXOM CKaHyBaHHS — y pa3i BHECEHHS 3MiH JO0 yCTaHOBYOTO
JIOKyMEHTa* ****,
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CnocoOu oTpuMaHHs
BIJIMTOBIII (pe3ynbTaTy)

PesynbraT HamaHHSA aQJAMIHICTPATHBHOI TOCIYTH Yy cdepi
JepkaBHOI peectpanii (y TOMy 4YHCHl BHUNHCKAa 3 E€IHHOTO
JepKaBHOTO PEECTPY IOPUAMYHUX 0ci0, ¢i3udyHux ocid —
HiANPUEMIIB  Ta TPOMAACBKUX (opMyBaHb Ta yCTaHOBYMH
JOKYMEHT) B €JeKTPOHHIA (HOpMi OMPHITIONHIOIOTECS Ha TOpTaii
CJIEKTPOHHUX CEPBICIB Ta JOCTYMHI Ui IX TOMIYKY 3a KOJIOM
JOCTYITy ****,

3a OaxaHHSIM 3asgBHMKA 3 E€AWHOTO JEPXKABHOTO DEECTPY
IOPUINYHUX 0Ci0, Pi3MUHUX OCi0 — MIANMPHUEMIIIB Ta TPOMAJCHKUX
dbopMyBaHb HAJAEThCS BUIUCKA y TamepoBii  ¢opmi 3
MPOCTABJICHHSAM ITiJIUCY Ta MEYATKU JIEPKABHOTO peecTparopa — y
pa3i mojaHHS 3asBH PO JCP)KaBHY pPEECTpalilo y NanepoBii
opmi*HHk,

VY pasi BiIMOBH y J€pKaBHIM peecTpalii TOKYMEHTH, TTOIaH1 IS




JIep>KaBHOI peecTpallii, MOBEPTAIOTHCS (BUIAIOTHCS, HAICHUIAIOTHCS
MOLITOBUM BIJNPABJICHHSAM) 3asBHUKY HeE Ii3HIIIE HACTYITHOTO
pobodoro mHS 3 AHA HAIXO/DKEHHS BiJ 3asBHHUKA 3asABH PO iX
MIOBEPHEHHSI.

* Tlicnst moompamtoBaHHs €IMHOTO JEPKABHOTO BeOIOpPTaNy eNeKTPOHHHX IOCIYr Ta/a0o MOpTaly eNeKTPOHHUX
CEepBiCiB IOPUANYHUAX O0Ci0, (Qi3MYHUX O0Ci0 — MIANMPHEMINB Ta TPOMAACHKHX (OPMyBaHb, SKi HE MalOTh CTaTyCy
OPUANYIHOT 0CO0M, SIKi OyAyTh 3a0€e3MeTyBaTh MOXIIMBICTh ITOJAHHS TAKUX JOKYMEHTIB B €NIEKTPOHHIN (opMi;

** Jlo BIpOBaIpKEHHS TOONPAI[bOBAHOTO MIPOTPAMHOTO 3abe3nedeHHsT EAMHOTO IePKABHOTO PEECTPY IOPHINIHUX 0CiO,
¢i3udHUX 0ci0 — MiJANPHEMIIIB Ta TPOMAIChKUX (HOPMYBaHb, SKe BIANOBINaTUME TMOJIOKEHHSIM 3akoHy Ykpainu «IIpo
JIEpKaBHY PEECTPAIlI0 IOPUIMYHUX 0Ci0, (BI3UYHHUX OCIO — MIAMPHEMIIB Ta TPOMAACHKUX (HOPMYBaHb», BIAMOBIIHHUN
3aIiuc BHOCUTHCS JI0 €IMHOTO PEECTPY IPOMAJICEKUX (OPMYBaHb;

**% Jlo BIpPOBaPKEHHS JOONPAIbOBAHOIO IPOIPaMHOrO 3abe3reueHHs €AMHOTO JIepXKAaBHOTO PEECTPY HOPHIMYHHUX
0ci0, (¢i3uuHNX 0Ci0 — MiANPUEMIIB Ta TPOMAJCHKUX (popMyBaHb, SIKE BiJMOBIAaTHME ITOJIOKECHHSIM 3aKOHY YKpaiHu
«IIpo nepxaBHy peecTpamito OPUINYHHX 0ci0, (i3MYHMX O0Ci0 — MiANPHEMIIB Ta TI'POMAACBKUX (OPMYBaHBY,
BUAETHCS PIICHHS TIPO IePKaBHY PEECTPALLiio;

**%% Jlo BIPOBaKEHHS JIOONPALLOBAHOTO MPOTPaMHOr0 3a0e3MeueHHss €ANHOrO JIepiKaBHOTO PEECTPY FOPHIMIHUX
0ci0, Qi3ugHuX 0ci0 — MiAIMPHUEMIIIB Ta TPOMAACHEKAX (POPMYBaHb, SKE BiANOBIOATHME TOIOXKEHHSIM 3aKOHY YKpaiHU
«IIpo nepxaBHY peecTpamifo OPUAWNYHUX O0Ci0, (Pi3UUHMX 0ci0 — MiANPUEMIIB Ta TPOMAACHKHX (OPMYBaHBY,
BUIA€THCS PiIIEHHS, TOBIIOMJICHHS PO BiIMOBY Y Jep>KaBHii peecTpartii.

wFHAE Jlo BOpOBAPKEHHS JOOMPAIbOBAHOTO MPOTrpamMHOro 3abe3mneueHHss CIUHOTO MEP>KaBHOTO PEECTPY IOPHUIMYHUX
0ci0, ¢i3uuHNX 0Ci0 — MiANPUEMIIB Ta TPOMAJChKUX (popMyBaHb, sIKE BiIIOBiAaTHME IOJIOKEHHSIM 3aKOHY YKpaiHu
«IIpo nepxaBHy peecTpaniro OPUIMYHHX 0cCi0, (i3MYHMX OCI0 — MIJANPHEMIIB Ta TI'POMAJACBKUX (OPMYBaHBY,
BUJIAETHCS PILIEHHS NIPO JAEpKaBHY peecTpallito, ohopMIIeHe BiIOBIIHO 10 3aKOHOJIABCTBA, Ta YCTAHOBYI JOKYMEHTH
HOCTIHHO JII040ro TpeTeiichbkoro cyay y mnamnepoBid (opmi HUISIXOM BHUTOTOBIICHHS KOHIl TakMX JOKYMEHTIB 3
MIPOCTABIISTHHSM IIJIUCY Ta TIEYAaTKH JEP>KaBHOTO PeecTpaTropa Ha KOXKHIH CTOPIHII.

HavanbHuk YnpaB/iHHS
Jep:KaBHOI peecTpairii Bitanina KJIAIIYHSAK
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