3ATBEPJI’KEHO

Haka3 KuiBcbkoro

MDKPETi0HAIBHOTO YIIPABIiHHS

MinictepceTBa roctuii YKpaiHu
Ne

THO®OPMAIIIMHA KAPTKA
aAMiHICTPaTHBHOI MOCJIYIH 3 IeP:KaBHOI peecTpanii 3MiHH CKJIady KOMIicil 3 NpUNMHEHHS
(komicii 3 peoprani3auii, JikBinaniiHoi komicii), rosioBu komicii ado JgikBizaTopa, kepy4oro
NPUIIMHEHHAM TBOPY0i CIIVIKH, TEPHTOPIATBHOI0 0CepeIKy TBOPYOI CIIIIKH

BigmosizHo no gqoxarka 1

(HaliMeHyBaHHS Cy0’€KTa HaaHHS aJIMiHICTPATHBHOI IIOCIYTH Ta/ab0 NEHTPY HAJAAaHHS aJMiHICTPATHBHUX ITOCIYT)

Indopmanis npo cyd’exkTa HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAHHA AAMIHICTPATUBHMX MOCJIYT

1 | Micue3HaxomKeHHs BianosigHo no moparka 2

2 |ladopmanis momo pexumy| BinmoBigHo A0 mogatka 3
pobotu

3 |Tenedon/dbakc  (momiaku),| BimmoBimuHo mo momartka 4
ajipeca €JIEKTPOHHOI MOIITH
Ta BeOCaiiT

HopMmaTuBHI aKTH, AKMMH PErJIaMeHTYEThCA HAJAHHS aJIMIiHICTPATUBHOI MOCJIYTH

4 |3akoHu Ykpainu 3akoH Ykpaian «IIpo mpodeciiiHuX TBOpPUMX MpaIiBHHUKIB Ta
TBOPYI CITUIKHY;

3akoH Ykpainu «[Ipo nmepkaBHy peecTpamiro IOpPHIUYHUX OCi0,
¢b13uuHUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb)»

5 | Axtu KaGinery MiHicTpiB [TocranoBa Kabinery MinictpiB VYkpainu Bin 04.12.2019
Ykpainu Ne 1137  «IlutanHs  €auHOrO  AEp:KaBHOTO  BeOmopTalty
€JIEKTPOHHUX NocyT Ta PeecTpy aaMiHICTpaTUBHUX MOCITIYT»

6 | AxTtu nentpanbHux opraiB | Haxa3 MinictepctBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5
BUKOHABYOI BIIaJ1 «IIpo 3arBepmxenns [lopsaaky nep:kaBHOT peecTparii FOPUINIHUX
oci0, (hi3nyHUX 0Ci0 — MIANPUEMIIIB Ta IPOMAJICHKUX (OPMYBaHB,
0 HE MaloTh CTATyCy IOPHIMYHOI OCOOWM», 3apeecTpOBaHUM Y
Minicrepctsi roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa toctuiii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxenHs [lopsaaky (QyHKIIOHYBaHHS IOpTaILy
€JIEKTPOHHUX CEpBICIB IOPUAMYHUX OCi0, ¢I3uyHUX o0ci0 —
HiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb, III0 HE MAIOTh CTaTyCy
IOpUIMYHOT 0coOm», 3apeecTpoBaHuW y MIHICTEPCTBl FOCTHITT
VYkpainu 23.03.2016 3a Ne 427/28557

YMoOBHM OTPUMAHHA aAMIHICTPATHUBHOI MOCJIYT'H

7 |IlincTaBa mms OTpUMAaHHS 3BEpHEHHS MPEICTAaBHUKA IOPUANIHOT 0coOU (J1aji — 3assBHUIK)
aJMIHICTPATUBHOI MTOCITYTH

KuiBcbke mixperioHanbHe ynpasniHHs MiHicTepcTBa tocTuuii YkpaiHn
Ne 77/6 Big 24.10.2025




Buueprnauii nepeik
JIOKYMEHTIB, HEOOX1THUX
JUTSE OTPAUMAaHHS
aIMIHICTPAaTHUBHOI TOCIYTH

[TpumipHUK opuriHaNy (HOTapiaJIbHO 3aCBiTdeHA KOIIis) PIIICHHS
YYaCHHKIB  IOpPUAMYHOI 0coOuM abo BIAMOBIAHOTO OpraHy
IOpUIMYHOT 0COOM, a Yy BHWMAJAKaxX, Mepea0avYeHnX 3aKOHOM, —
PIIICHHS BIIMIOBITHOTO JEPKABHOTO OPraHy Mpo 3MiHH.

SIKIIO JTOKYMEHTH TIOJal0ThCS OCOOWCTO, 3asBHUK MpE.’ SIBIISE
JIOKYMEHT, 1110 BIATIOBITHO /IO 3aKOHY TOCBIIYYy€ 0CO0Y.

Y pa3i mogaHHA JOKYMEHTIB TPEICTaBHHUKOM J0JIaTKOBO
MO/IA€THCS MIPUMIPHUK OPUTIHANY (HOTapiadbHO 3aCBiTUCHA KOIIis)
JIOKYMEHTA, 1110 MiITBEP/KY€E HOTO MOBHOBAKECHHSI (KPIM BUIIAJIKY,
KOJTM BIJOMOCTI TIPO TOBHOBRXKEHHS IIHOTO IMpPEICTaBHUKA
MICTATBCS B CIMHOMY JIEpKaBHOMY PEECTPl IOPUIUYHHX OCi0,
¢b13n9HMX 0Ci0 — MIANMPUEMIIIB Ta TPOMAJICEKUX (HOPMYBaHBb).

Jns uined mpoBeNeHHs peeCTpariiiHuX i TOKYMEHTOM, IO
3acBiqUy€e MOBHOBAXXCHHS MPEACTaBHUKA, MOXKE OyTH:

1) HOTapiaJbHO MOCBITYEHA JOBIPEHICTH;

2) MOBipeHICTh, BUJIaHA BiMOBIAHO IO 3aKOHOJABCTBA 1HO3EMHOT
JepKaBH

Cnocib nomaHHs
JIOKYMEHTIB, HEOOX1THUX
JUTSL OTPUMAHHS
aMIHICTPATUBHOI MTOCITYTH

1. V mnanepoBiii (opmi JOKYMEHTH IOMAOTHCS 3aIBHUKOM
0co0ucTO a00 MOIITOBUM BiJIIPABIICHHSIM.

2. B enexkrtponHiii ¢GopmMi JTOKYyMEHTH TOAAIOTHCA 3
BUKOPUCTAHHSM CIUHOTO JEP)KaBHOTO BEOIOPTANY CIEKTPOHHHUX
nocayr abo MopTajly eJNEeKTPOHHUX CEPBICIB IOPUAWYHHUX OCiO,
($hi3uYHUX 0CI0 — MAMPUEMIIIB Ta TPOMAICHKUX (OPMYBaHb, 110 HE
MaloTh CTaTyCy FOPUIUIHOT ocoomn™

10

[TnaTHicTh (6€30TUIATHICTH)
HaJlaHHS aIMIHICTPaTUBHOI
HOCITYTH

bezomnatHo

11

Ctpok HagaHHSA
a/IMIHICTPAaTUBHOI OCIYTH

JepkaBHa peecTparlis MPOBOJAUTHCS 32 BIICYTHOCTI MIACTAB A
BIIMOBHU y JeprkaBHIN peecTpauii He mi3Hime 30 po6ouux AHIB 3
JIaTH MOIaHHS JOKYMEHTIB Ul I€p>KaBHOI peecTpartli.

CTpox po3risily JAOKYMEHTIB MoOe OyTH TPOJOBXKEHHUH
cy0’€KTOM JIepKaBHOI peecTparllii 3a HEOOX1JHOCTI, ajie He OLTbIIe
HiX Ha 15 poOouunx JHIB.

12

[Tepenik migcTaB st
BiIMOBH Y JIepKaBHiil
peecTparii

JlokyMeHTH TI0JJaHO 0CO0010, sSTKa He Ma€ Ha Iie TOBHOBAXKEHb;

NOJaHHA JIOKYMEHTIB ab0 BiZIOMOCTEH, BHU3HAUEHUX 3aKOHOM
VYkpaiau «[Ipo pepxaBHy peecTpaliiro IOPUINIHIX 0Ci0, (i3HIHUX
0ci0 — MIJNPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb», HE B TIOBHOMY
00cs3i;

y €IMHOMY Jep>KaBHOMY peecTpi IOpUANYHUX 0ci0, (izuyHmx
oci0 — MIANPUEMIIB Ta TPOMAACHKUX (OPMyBaHb MICTATHCS
BIJIOMOCTI TpPO CyAOBE PIIICHHS II0A0 3a00pOHHM MPOBEIACHHSA
peecTparliitHoi mii;

JOKYMEHTH TOJJaHi JI0 HEHAJeXHOro CyO0’eKTa JaepikaBHOL
peecTpariii;

JOKYMEHTH cynepedath BuMoram KoHcTuTynii Ta 3aKoHIB
VYkpainu;

JOKYMEHTH CyIlepedarb CTaTyTy IpOMajICbKoro (popMyBaHHS;

HEBIJNOBIIHICTh  BIJOMOCTEH, 3a3HAUY€HUX Y JIOKyMEHTaXx,




MOJAAHMUX JJIS JACPIKABHOI peecTpailii, BIIOMOCTSIM, 1110 MICTAThCS B
€11HOMY Jep)KaBHOMY PeeCTpi IOPUANMYHHX 0C10, (hi3nyHUX 0Ci0 —
MIIMPUEMITIB  Ta  TPOMAJACBKUX  (OpPMyBaHb YM  IHIIHUX
iHpopMaliHUX CcHCTeMaX, BHUKOPHCTaHHS SKUX MepeadayeHo
3akoHoMm Ykpainu «[Ipo gepkaBHY peecTpaliiro PHINIHUX OCI0,
¢b13UYHMUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICHEKUX (hOPMYyBaHbY»

13 |Pe3ynbraT HagaHHA
a/IMIHICTPAaTHUBHOI TOCITYTH

BHeceHnHst BiAMOBIZHOTO 3amucy 10 CIUHOTO JIE€PXKABHOTO
peecTpy IOpUAMYHUX 0Ci0, (i3MYHHX O0Ci0 — MIANPUEMIIB Ta
IpOMaICEKUX (POPMYBaHb;

pilIeHHs PO MPOBEIEHHS IEPKABHOI peecTpartii;

pIIIIEHHS Ta IMOBIIOMJIEHHS MPO BIIMOBY y JAeprKaBHIHM peecTpartii
13 3a3HaYEHHSM BUKJIIOYHOTO MEPEIKy MiACTaB JJIs BIAMOBU

14 | CnocoOu oTpuMaHHS
BIZMOBII (pe3ybTary)

PesynpTatu HamaHHsS aIMIHICTPaTHBHOI MOCIyTH Yy cdepi
JIepKaBHOT peecTparii B €JIEKTPOHHIA (OPMi OMPHITIOTHIOIOTHCS
Ha TOpTalli eIeKTPOHHUX CEPBICIB Ta JOCTYMHI JUIS 1X MOIIYKY 3a
KOJIOM JIOCTYTLY.

VY pasi BIIMOBH y JepKaBHI{ peecTpallii JOKYMEHTH, OJIaH1 JIs
JIepKaBHOT peecTpallii, MOBEPTAIOTHCS (BHIAIOTHCS, HAJCHIIAIOTHCS
MOIITOBUM BIANPABICHHIM) 3asBHUKY HE II3HIIIE HACTYMHOTO
poGoyoro mHS 3 THS HAAXO/DKEHHS BiJ 3asBHUKA 3asBH TPO iX
MOBEPHECHHS

* Ilicnsa moomparfoBaHHA €IMHOTO IEpXKABHOTO BEeOIIOpPTAly €NeKTPOHHHMX IIOCIYr Ta/a0o MOpTaly eNeKTPOHHUX
CepBICiB OpUIMYHHUX 0cCi0, (i3MYHHMX 0Ci0 — MIANPHEMIIB Ta TrpoMaichkuxX (OpMyBaHb, SIKI HE MalOTh CTaTyCy
I0pUANYHOT 0c00H, siKi Oy Iy Th 3a0e3reuyBaTH MOXKIIUBICTh ITOJJAaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (hopmi.

HavaabHuk YnpasiaiHHsA
JepPKaABHOI peecTpamii
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