3ATBEPJI’KEHO

Haka3 KuiBcbkoro

MDKPETi0HAIBHOTO YIIPABIiHHS

MinictepceTBa roctuii YKpaiHu
Ne

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI MOCJIYIH 3 IeP:KaBHOI peecTpanii 3MiHH CKJIady KOMIicil 3 NpUNMHEHHS

(komicii 3 peoprani3auii, JikBinaniiHoi komicii), rosioBu komicii ado JgikBizaTopa, kepy4oro

NPUINHHEHHSIM IPOMA/JCHhKOro 00’ €1HAHHA

BigmosizHo no gqoxarka 1

(HaliMeHyBaHHS Cy0’€KTa HaaHHS aJIMiHICTPATHBHOI IIOCIYTH Ta/ab0 NEHTPY HAJAAaHHS aJMiHICTPATHBHUX ITOCIYT)

Indopmanis npo cyd’exkTa HagaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAHHA AAMIHICTPATHBHUX MOCIYT

Micre3sHaxomKeHHs

BignosigHo no nogarka 2

[ndopmaris moao pexumy
poboTtu

BiamosigHo 0o qogarka 3

Tenedon/takc (moBigKm),
azpeca €JIEKTPOHHOL
IIOIITH Ta BeOCalT

BigmosizHo go goxarka 4

HopmaTuBHi akTH, IKT

MU PerJiaMeHTY€EThCSl HAIAaHHA aIMIHICTPATHUBHOI OCJIYTH

3akoHU YKpaiHu

3akoH Ykpainu «IIpo rpomaaceki 00’ eTHaHHS;
3akoH Ykpainu «IIpo nepkaBHy peecTpauiio IOpUIUYHUX OCIO,
¢bi3nyHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHKUX (POPMYyBaHBY»

Axtu Kabinery MinictpiB
VYkpaiau

IlocranoBa KaOinetry MinictpiB VYkpainu Big 04.12.2019
No 1137  «IlutanHss ~ €aMHOTO  JEPXKABHOTO  BeOMOpTaILY
€JIEKTPOHHUX NOCIyT Ta PeecTpy aaMiHICTpaTUBHUX MOCTYT»

AKTHU LHEHTPATbHUX
OpraHiB BUKOHABYOI BIaIu

Haka3z MinictepcerBa roctuiii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3aTBepmxenns [lopsaky aep>kaBHOI peecTpallii IOPUIMIHUX
0ci0, ¢i3uyHUX 0Ci0 — MIJMPHUEMLIB Ta TPOMAJICEKUX (OpPMYyBaHb,
10 HE MaloTh CTAaTyCy IOPUIMYHOI OCOOM», 3apeecTpoBaHUM y
Minictepersi octuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepeTBa roctunii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxkenHs Ilopsaky  QYHKIIOHYBaHHS — MOPTaly
€JIEKTPOHHUX CEpBICIB IOPUAWYHUX 0ci0, (i3uyHUX Oocid —
HIANPUEMIIB Ta TPOMAJCHKUX (POPMYBaHb», 3apEECTPOBAHHUM Yy
Minicrepctsi roctuiii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBHM OTPUMAHHA aAMIHICTPATHBHOIL OCJIYTH

[TincTaBa nst OTpUMAaHHS
aZMIHICTPAaTUBHOT IOCITYTH

3BEpHEHHS MPEJICTABHUKA FOPUINIHOT 0co0U (1aii — 3asiBHUK)

Buuepnuuii nepesnik

[TpumipHHK opHriHay (HOTapiaJlbHO 3aCBiTY€HA KOTisl) pilleHHs

JIOKYMEHTIB, HEOOX1JHUX

VYaCHUKIB  IOPHAWYHOI 0ocoOu abo  BIAMOBIIHOTO OpraHy

KuiBcbke MixperioHanbHe ynpasniHHa MiHicTepcTtBa tocTuuii Ykpainu
Ne 77/6 Big 24.10.2025




JUISL OTPUMAaHHS
aJIMIHICTPAaTUBHOI TIOCIYTH

IOPUIUIHOT 0COOH PO 3MiHH.

SKIIO JOKYMEHTH MOAAIOTHCA OCOOUCTO, 3asBHUK Mpe] sIBIIsiE
JIOKYMEHT, 1110 BiJIMTOBITHO /10 3aKOHY MOCBITIY€E 0CO0Y.

Y pa3i mogaHHS JOKYMEHTIB MPEICTAaBHUKOM JOJATKOBO
MOTAE€THCS IPUMIPHUK OpUTIHATY (HOTapiaabHO 3aCBiYeHA KOIIis)
JOKYMEHTA, 1110 MiATBEP/HKYE HOTO TOBHOBAKEHHS (KpIM BUMAJIKY,
KOJIM BIJOMOCTI TIPO TOBHOB@XEHHS IIbOTO IpEJICTaBHUKA
MICTATbC B €IMHOMY JEpKaBHOMY pEECTpl IOPUIUYHUX OCiO,
GI3UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POPMYyBaHBb).

Jlns mined MpoBEACHHS PEeeCTpalidHUX il JTOKYMEHTOM, IO
3aCBiUy€ TOBHOBAXEHHS MTPEJACTABHUKA, MOXKE OyTH:

1) HOTapiabHO TOCBiTYEHA TOBIPEHICTH;

2) NOBIpEHICTh, BUJIaHA BIAMOBIAHO 10 3aKOHOIABCTBA 1HO3EMHOT
JepKaBU

9 | Cnoci6 nmogaHHs 1. YV manepoBiii (opmi MTOKYMEHTH TOMAIOTHCA 3assBHUKOM
JIOKYMEHTIB, HEOOXITHUX | 0COOMCTO 200 MOMITOBUM BiIMPABICHHSIM.
JUTSL OTPUMAaHHS 2. B enexktpoHHiii ¢Gopmi JAOKYMEHTH TOJAIOThCA 3
aJIMiHICTPATUBHOI MMOCITYTH | BUKOPHCTAHHSAM CJIMHOTO JEP>KaBHOTO BEOMOPTANTY €ICKTPOHHUX
nocyr abo mopTany eJIEKTPOHHHX CEpBICIB IOPHAMYHUX OCi0,
¢bi3nyHMUX 0Ci0 — MiANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 10 HE
MaroTh CTaTyCy IOPUIUIHOI 0coOn™
10 | TInatHicTh (Oe301utaTHICTE) | Be3omnaTHo
HaJaHHS aIMIHICTPATUBHOI
MOCITyTH
11| Ctpok HagaHHS JlepaBHa peecTpallis MPOBOJUTHCS 3@ BIACYTHOCTI MiACTaB AJS
aJIMIHICTPATUBHOI [TOCIIYTH |BIAMOBH y JAep:KaBHIM peecTpalii He mi3Hiule 3 pobouyux IHIB 3
JaTH TMOJAAHHS JOKYMEHTIB JUIsl IEP>KaBHOT peecTpallii.
Ctpox po3riisioy JOOKYMEHTIB MOXE OyTH MpOJOBKECHUN
cy0’exTOM AepxkaBHOI peecTpallii 32 HEOOXiTHOCTI, alie He OLIbIIe
HIX Ha 15 pobouux JTHIB.
12 |Tlepenik miacTas Juist JIoKyMeHTH ToJJaHO 0CO0010, SIKa He MAa€ Ha 11¢ TTOBHOBAXKECHB;

BIJIMOBH Y JepKaBHII
peecTpartii

MOAaHHS JOKYMEHTIB a00 BIJIOMOCTEH, BU3HAUYECHUX 3aKOHOM
VYkpainu «IIpo nepxaBHy peecTpalliro IOpUIHIHUX 0ci0, Pi3UIHUX
0ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb», HE B TIOBHOMY
00cs31;

y €IMHOMY JAepKaBHOMY PEECTpl IOPUIUYHUX OCI0, (i3MUHUX
0ci0 — MIINPUEMINB Ta TPOMAJICBKUX (POPMYBaHb MICTATHCA
BIJIOMOCTI TIPO CYyJIOBE pIIIEHHS WIOA0 3a00pOHU TMPOBEICHHS
peecTpartliitHoi aii;

JIOKyMEHTH TIOaH1
peecTpartii;

JOKYMEHTH cynepedath BHMoraM KoHCTHTymii Ta 3aKoHIB
Ykpainuy;

JOKYMEHTH CyIepedarh CTaTyTy TPOMaIChKOTO (OpMyBaHHS,

HEBIAMOBIAHICTG  BIIOMOCTEH, 3a3HAUYE€HUX Y JIOKYMEHTaXx,
MOAHUX JIJIS ACPIKABHOI peecTparltii, BiJOMOCTSM, IO MICTATHCS B
€aHOMY Jep>KaBHOMY PEeCTpi IOpUIUUHUX 0ci0, Pi3nuHuX 0cil —
OIANPUEMIIIB  Ta  TPOMAJChKUX  (QOpMyBaHb YU  IHIIHX

70 HEHAJEeXHOro cy0’ekTa Jiep)KaBHOI




iHpOpMaIIMHUX CHUCTEMax, BUKOPUCTAHHS SKUX TIepeadaueHo
3akoHoM Ykpainu «lIpo gep:kaBHY peecTpalliio IpUIMIHUX OCi0,
G13UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POPMyBaHb)»

13

Pesynbrar HamanHs
aJMIHICTPaTUBHOT IOCITYTH

BHeceHHs BIONOBIIHOTO 3amucy J0 EAWHOTO JIePKaBHOTO
PEECTPY HOPUAMYHUX OCi0, (i3WYHUX 0Ci0 — MIANPHEMIIB Ta
IPOMAJICHKIX (POPMYBaHb;

pillIEeHHS PO MPOBEICHHS JIEPIKABHOI peecTparii;

pillIeHHS Ta MOBIAOMIJICHHS PO BIAMOBY Y JiepKaBHii peecTparii
13 3a3HAYEHHSAM BUKIIFOUHOTO MEPENiKy MiJCTaB AJs BIIMOBH

14

Crniocobu oTpUMaHHA
BIJIMOBiAL (pe3yabTaTy)

PesynbraTi HamaHHS ~aaMIHICTPATHBHOI MOCIYTH Yy cdepi
Jep>KaBHOT peecTpallii B €JeKTPOHHIN (OpMi ONPHITIOIHIOIOTHCS
Ha MOpPTaJll €JIEKTPOHHUX CEPBICIB Ta JOCTYMHI JUISl iX MOIIYKY 3a
KOJ/IOM JIOCTYIILY.

V pasi BiIMOBH y JepKaBHIN peecTpallii JOKYMEHTH, IOJaHi s
JIepKaBHOT peecTpallii, MOBEPTAIOThHCS (BUIAIOTHCS, HaJCUIAIOThCS
MOLITOBUM BIANPABIICHHSIM) 3asSBHUKY HE IIi3HIIIE HACTYITHOTO
poboYoro Hs 3 JIHS HAAXO/DKEHHS BiJ 3asBHUKA 3asBU PO iX
MIOBEPHEHHS

* Tlicns moomnpalfoBaHHs €IMHOTO JEp)KaBHOTO BEOIOpPTay €JNEKTPOHHMUX MHOCIYyr Ta/abo mHopTaily eNeKTPOHHHX
CEepBICIB FOPUANYHUX OCi0, (Qi3MYHHX O0Ci0 — MIANMPHEMINB Ta TPOMAACHKHX (OPMYBaHb, SKi HE MalOTh CTaTyCy
FOPUANTIHOT 0CO0M, SIKi OyAyTh 3a0€e3MeTyBaTh MOKIIUBICTD ITOJAHHS TAKUX JOKYMCHTIB B €NEKTPOHHIN (opMmi.

HavaabHuuk Ynpap/iHHS
JAepKaBHOI peecTpamii
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