3ATBEPJI’KEHO

Haka3 KuiBcbkoro

MDKPETi0HAIBHOTO YIIPABIiHHS

MinictepceTBa roctuii YKpaiHu
Ne

THO®OPMAIIIMHA KAPTKA

aAMIiHiCTPaTHBHOI MOCJIYI'H 3 BUAa4i JOKYMEHTIB, 1110 MICTATbLCS B peecTpaliiiHii cnpasi
OPUIUYHOI 0CO0H, TPOMAACHLKOr0 (POPMYBaHHS, 110 HE MAE CTATYCY IOPUIUYHOI 0CO0H,

(dizumuHOI 0c00M - migNpHEMISA

Binain nepkaHoi peectpariii rpomaackkux GpopMmyBanb y Uepkachkiit o6sacTi YpaBaiHH
neprkaBHOI peecTpalii KuiBcbKoro Mi>kperioHanbHOro ynpaniiHHs MiHicTepcTBa IOCTHIIT YKpaiHu

Binain ¢popmyBanHs Ta 30epiraHHs peecTpalliHUX cripaB YpaBJIiHHS AepKaBHOI peecTpariii
KuiBcbkoro mMi>kperioHainbHOTO ynpasiiHHA MiHicTepcTBa ocTHLii YKpaiHnu

(HaliMeHyBaHHS Cy0’€KTa HaaHHS aJMiHICTPATHBHOI IIOCIYTH Ta/ab0 LEHTPY HAJAAaHHS aJAMiHICTPATHBHUX ITOCIYT)

Indopmanis npo cyd’exkTa HagaHHS AAMIHICTPATHBHOIL NOCJIYTH
Ta/a00 HEHTPY HAJAHHA AAMIHICTPATHUBHUX MOCJIYT

1 |Micue3HaxomKeHHs

Bignin nmepxanoi peectpamii TpomMaiChKuX (OPMYBaHb Yy
Yepkacbkiii ~ oOnacti  YmpaBiiHHS — JepXkKaBHOI  peecTpaii
KuiBchkoro MixkperioHajqpHOro ynpasiiHHS MiHicTepcTBa FOCTHLIIT
Ykpaiuu

18001, Yepkacrka 001., M. Yepkacu, OynbB. IlleBuenka, 185,
2 moBepx, kabinet Ne 238

Bignin ¢opmyBanHs Ta 30epiraHHs peecTpaliliHUX CIIpaB
VYrpapiiHHA Jep:kaBHOI peectpanii KUiBChbkoro MikperioHaabHOTo
ynpaBiiHHs MiHicTepcTBa IOCTULIT YKpaiHU

02002, m. KwuiB, Byn. €mrena Csepcrioka, 15, 7 moBepx,
kabiner Ne 711

2 |Indopmarisa moa0 pexumy
pobotu

Bignin nmepxanoi peectpamii TpomMaiChKuX (OPMyBaHb Yy
UepkachKiii ~ o0macTi  YmpaBliHHS — JepXaBHOI  peecTparii
KuiBchkoro MikperioHaqbHOTO yrpaBiiHHS MiHicTepcTBa IOCTHIIIT
Ykpainu

[Toneminok — gerep: 08:00 — 17:00

Il sTtHn: 08:00 — 15:45

O6imnas nepepsa: 12:00 — 12:45

Buxigni nHi - cybora, HeIiis

Bignin ¢opmyBanHs Ta 30epiraHHs peecTpaliiHUX CIIpaB
VYrpaiiHHA ep:kaBHOI peectpaiii KUiBChbKOro MiperioHanbHOTO
ynpaBiiHHs MiHicTepcTBa IOCTULIT YKpaiHU

[Toneminok — gerBep: 08:00 — 17:00

I’ arauns: 08:00 — 15:45

O6imnas nepepsa: 12:00 — 12:45

Buxigni nHi - cybora, HeIiis

KuiBcbke mixperioHanbHe ynpasniHHs MiHicTepcTBa tocTuuii YkpaiHn
Ne 77/6 Big 24.10.2025




Tenedon/dakc (mOBIIKH),
azpeca eJIeKTPOHHOI IOLITH
Ta BeOCalT

Bignin nmepxanoi peectpamii TpomMaichkux (GOpMyBaHb Yy
Uepkachkiii ~ oOmacti  YmpaBiiHHS — JepXaBHOI  peecTparii
KuiBCchKOTr0 MIXKpETiIOHAILHOTO YIIpaBaiHHA MiHiCTEpCTBA FOCTHILIT
Ykpaiau

tei.: (050) 825 42 87

e-mail: gf.cherkasy@justicekyiv.gov.ua

BeOcaiit: https://centraljust.gov.ua/

Bignin dopmyBanHs Ta 30epiraHHS peeCTpaliiHUX CIpaB
VYnpasiiHHa JepxkaBHOI peecTpallii KuiBcbKOro MixkperioHaabHOTO
yrnpasiaiHHs MiHicTepcTBa FOCTHINT YKpaiHu

tein.: (096) 955 81 53

e-mail: viddil-arhiv@justicekyiv.gov.ua

BeOcaiiT: https://centraljust.gov.ua/

HopMaTuBHI aKkTH, AKMMH PerJIaMeHTYEThCS HAAAHHS aJAMIiHICTPATHBHOI MOCJIYTH

3akoHU YKpaiHu

3akon Ykpainu «[Ipo nmepkaBHy peecTparito IOpUINYHUX OCiO,
¢bi3uuHUX 0Ci0 — MAMPHUEMIIIB Ta TPOMAICHKUX (HOPMYBAHB)

Axtu KaGinery Minictpis
Ykpainu

[Toctanosa Kabinety MinictpiB Ykpaiau Bix 04.12.2019 Ne 1137
«IlutanHs €nUHOrO JEPKABHOTO BEONMOpPTANYy ENEKTPOHHHUX
nocyIyr Ta Peectpy aaMiHICTpaTHBHUX MOCTYT»

AKTH IIEHTPaJBHUX OpraHiB
BUKOHABYOI BJIa U

Haxka3 MinicrepcerBa roctuiii Ykpainu Big 05.05.2023 Ne 1692/5
«IIpo 3arBepmxkenns [lopsaky HamaHHS BigomocTei 3 €auHOTO
JEPKABHOTO PEECTPY HOPUAUYHHX 0Ci0, Qi3ugHuX o0cid
HIIIPUEMIIIB Ta TPOMAJCHKUX (POpMyBaHb», 3apEECTPOBAHHMU Y
Minicrepctsi roctutii Ykpaiau 08.05.2023 3a Ne 750/39806

YMOBH OTPUMAHHSA aAMiHICTPATHBHOI MOCJIYTH

[TizcTaBa my1st OTpUMaHHS
aIMIHICTPAaTUBHOI OCIYTH

3anut ocobwu, sika 6a)kae OTpUMAaTH JOKYMEHTH, 110 MICTSAThCS B
peecTpalliiiHiil cripasi (1ami - 3asIBHUK)

Buueprnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX
JUTSL OTPUMAHHS
aIMIHICTPAaTUBHOI OCIYTH

3anuT Npo HaJgaHHS JOKYMEHTIB, III0 MICTATHCS B pPeECTpaIliiHii
crpaBl  BIANOBIAHOT  IOPUAMYHOI  OCOOM,  TPOMAICHKOTO
dbopMyBaHHS, 110 HE Ma€ CTaTyCcy IOpUIUYHOI ocobw, (izuyHOl
0CcO0M — MIAMPUEMIIS;

JOKYMEHT, IO IMJATBEP/PKYE BHECCHHS IUIATH 3a OTPUMAaHHS
BIJITOBIAHUX B1JJOMOCTEH.

[lin yac nNpUHHATTA 3amUTy 3asiBHUK TMpeJa sBIsS€ MacHopT
rpoMafsiHiHAa YKpaiHu a0o IHIIMH JOKYMEHT, IO MOCBIIUyE
oco0y, mnependaueHuit 3axkoHoM Ykpainu «lIpo €aunwmii
nepkaBHUN — gemorpadiyHuUB  peecTp Ta  JOKYMEHTH, IO
MIATBEPKYIOTh TPOMAJITHCTBO Y KpaiHU, NOCBIAYYIOTh 0CO0Y UM ii
CHEIiaIbHAN CTaTyC.

Y pa3i AKm0 3adBHUKOM € 1HO3eMellb abo ocoba 0e3
TPOMAJSIHCTBA,  JOKYMEHTOM, WIO0  TMOCBiAYye  0coly, €
HaIllOHAJTBHUHN, TUTITIOMATHYHUA YH CITYKOOBHH MACIIOPT 1HO3EMIIS
a0o0 IHIIWH TOKYMEHT, 10 MOCBiIYYye oco0y iHO3eMIls abo ocodu
0e3 rpoMajITHCTBA.

VY BUManKy mpeja’sBIEHHS e-MacropTa, e-macnopra A BHI3Ay 3a



mailto:viddil-arhiv@justicekyiv.gov.ua

KOPJIOH, & TAKOK OTPUMAHHS 1X €JICKTPOHHUX KOIIii, a00 OKpeMHX
JAHWX, 10 MICTATHCS B 3a3HAUYEHUX EJEKTPOHHUX KOIMIfAX, iX
nepeBipka abo ¢GopMyBaHHS 3IMCHIOETHCS  BIAMOBIIHO 10
[opsiaky GopmyBaHHS Ta MEPEBIPKHU e-TacIopTa i e-macrnopra s
BUI3y 3a KOPAOH, iX EJIIEKTPOHHUX KOIH, 3aTBEPKEHOTO
nocranoBoro KaGinery MinictpiB Ykpainu Big 18.08.2021 Ne 911,
3aXUILEHUMU KaHaJlaMU iH(popmartiiHoi B3aeMOIil 3
BUKOPUCTAHHSAM 3ac00iB KpUIITOrpadiqyHOro 3aXucTy iH(opmaii,
Kl  BIANOBIZAIOTE BHAMOraM  3aKOHOJAaBCTBAa 10  3aco0iB
KkpunrorpadiyHoro 3axumcty iHQopMmarii, NpU3HAYEHUX TS
3axXUCTy KOH(IIEHIIHHOT iHpopMaIii.

Y pa3i mnomaHHS JAOKYMEHTIB TMPEJACTaBHUKOM JIOJaTKOBO
MOIA€THCSI MPUMIPHUK OpUTIHATY (HOTapiajdbHO 3acBiTdeHa KOTIis)
JOKYMEHTa, IO 3acBiuye HOro MOBHOBaKEHHsS (KpiM BHIAJKY,
SKIIO BIIOMOCTI TPO TOBHOBXEHHS I[LOTO MPEICTaBHUKA
MICTSTBCS B €JMHOMY JIep:KaBHOMY PEECTPI).

9 |Tlopsimok Ta crocid 1. ¥V manepoBiii (hopmi 3aIuT MOAAETHCS 3aIBHUKOM OCOOUCTO.
NOJaHHA JOKYMEHTIB, 2. B enexkTpoHHii (opmi 3amHUT MONAETHCS 3 BUKOPUCTAHHSIM
HEOOX1THUX TSt €IuHOrO AepKaBHOTO BEOMOPTANy €IEKTPOHHHUX IMOCIYT, a MO0
OTpUMAaHHS MOCITYT, HAaJIaHHS SKUX 3a3HA4YCHUN BeOmopTayl He 3alesredye, —
aJIMIHICTPATUBHOI MTOCIYTH |dYepe3 mopTan eIeKTPOHHUX CepBiciB*

10 |IInaTHicTh (Oe3ommaTHiCTh) | 3a omepkaHHS MOKYMEHTIB, IO MICTATBCS B peECTpamidHii
HaJaHHS aIMIHICTPATUBHOI |crpasi BIJIMOBIIHOT ~ FOPUJIWYHOI  OCOOH, TrPOMaJICHKOTO
HOCITyTH ¢opMyBaHHS, IO HE Ma€ CTATyCy IOPUIAMYHOI 0coOu, (i3udHOI

0Cco0M — MIANPHEMILI, B ManepoBiid (Gopmi CHpaBiISEThCS IUIaTa B
po3mipi 0,07 MPOKUTKOBOTO MiHIMYMY JIJIsl TIpane3IaTHUX OCi0.

3a ogepaHHS JOKYMEHTIB, IO MICTITbCS B peecTpaliiHii
CIpaBi  BIAMOBIZHOI  FOPUAUYHOI  0COOHM,  TPOMAJICHKOTO
dbopMyBaHHS, 10 HE Ma€ CTaTycy IOPUAUYHOI 0coOH, (Pi3UYHOI
0co0U — MANIPHEMIIS, B €IEKTPOHHIHM (hOpMi CIIpaBIISIETHCS TUIaTa B
po3Mipi 75 BIACOTKIB TuIaTH, BCTAHOBJEHOI 3a HaJaHHSA
JIOKYMEHTIB, IO MICTATHCS B PEECTpaliifHii crpaBi BiaNOBiTHOI
IOPUANYHOI 0COOHM, TPOMAJCHKOTO (OpPMYBaHHsS, IO HE Mae
CTaTyCy MOPUANYHOI ocoOu, (izuyHOi 0COOM — MIANPHUEMIIS, B
narnepoBii ¢popmi.

[Tnata cnpaBisieTbest y BIAMOBIIHOMY pO3Mipi BiJl MPOKUTKOBOTO
MIHIMYMY JJIS TIpale3laTHUX 0ci0, BCTAHOBJICHOMY 3aKOHOM Ha
01 ciuyHs KaleHZApHOTO POKY, B SIKOMY TIOHA€THCS 3alHT IPO
HaJaHHS JIOKYMEHTIB, IO MICTATHCS B PEECTpAIliHIN cIipaBi, Ta
OKPYTIIIOETHCS 10 Haitommkuux 10 rpuBeHb

11 | Ctpok HanaHHA [Ipotsrom 24 roauH micis HAAXOHKEHHS 3alUTy, KPIM BUX1THUX
aIMIHICTPATUBHOI MTOCIYTH |Ta CBATKOBHUX JHIB

12 |Ilepenik migcTaB ams He momano moKyMeHT, IO MiATBEp/DKY€ BHECEHHs IUIATH 3a
BIJIMOBH Y JCpKaBHIii OTPUMAaHHS BIAMOBIAHUX BIIOMOCTEH a00 IUIaTa BHECEHAa HE B
peectparii MOBHOMY 00Cs131

13 |Pe3ynbrar HamaHHS HanmanHs QOKyMeHTIB, IO MICTATBCS B PEECTpALiHIN crpaBi

aJIMIHICTPAaTUBHOI OCIYTH

BIJIOBIIHOT FOPUANYHOT 0COOM, TPOMAJICHKOTO (hOpMyBaHHs, IIO




HE Ma€ CTaTycy IOpUIUYHOI 0cooH, (Pi3ndHOT 0COOM — MiAMTPUEMIIS

14 | Criocobu oTpuMaHHs
BIJIMOBiAL (pe3ynbTaTy)

Oco0ucto abo 3a OaxaHHAM 3aiABHUKA LUIAXOM HAJICIaHHS
JIOKYMEHTIB Ha €JICKTPOHHY IOIITY

* Tlicns moompalfoBaHHs €IUHOTO JEPXKABHOTO BEOMOpTaNy EJICKTPOHHUX IOCIYT, SKHH Oyme 3abe3meuyBaTu

MOJKJIUBICTh MOAaHHS TaKUX JOKYMEHTIB B CJIICKTPOHHIH (hopmi.

HavaabHuk YnpasiaiHHsA
JepPKaABHOI peecTpanii
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